
 

Town of Simsbury 
933 HOPMEADOW STREET  SIMSBURY, CONNECTICUT 06070 

 
Watch Board of Selectmen meetings LIVE and rebroadcast on Comcast Channels 96, 1090,   

Frontier Channel 6071 and LIVE streamed or on-demand at www.simsburytv.org 
 

SIMSBURY BOARD OF SELECTMEN 
Regular Meeting – November 8, 2021 – 6:00 p.m. 

Virtual Meeting 
 
PLEDGE OF ALLEGIANCE 
 
PUBLIC HEARING 
a) Short-Term Rental Ordinance 
• Email townmanager@simsbury-ct.gov by noon on Monday, November 8, 2021 to register to address 

the Board of Selectmen live through Zoom 
• Written comments can be emailed to townmanager@simsbury-ct.gov. Written comments for the 

public hearing will be read into the record. 
 
PUBLIC AUDIENCE 
• Email townmanager@simsbury-ct.gov by noon on Monday, November 8, 2021 to register to address 

the Board of Selectmen live through Zoom 
• Written comments can be emailed to townmanager@simsbury-ct.gov. Written comments will not be 

read into the record, but forwarded to all Selectmen via email 
 
PRESENTATION 
a) EDC Annual Report 
 
FIRST SELECTMAN’S REPORT  
 
TOWN MANAGER’S REPORT 
 
SELECTMEN ACTION 
a) Tax Refund Requests 
b) Donation from Archdiocese of Hartford 
c) Proposed Acceptance of Greater Hartford Transit District Dial-A-Ride Assistance Grant  
d) FY 2021 Homeland Security Grant Program  
e) Proposed Use of Ellsworth Trust for Downtown Simsbury and Tariffville Beautification - Holiday 

Lighting 
f) Supplemental Appropriation Request – Emergency Repairs to Owens Brook Open Space Parcel 
g) Firetown Road and Barndoor Hills Road Bridges over Bissell Brook – Grant Agreement 
h) Public Gathering Permit – Simsbury Performing Arts Center – Memorial Ceremony 
i) Proposed Short-Term Rental Ordinance 
j) National Opioid Settlement Opt-In 
 
REVIEW OF MINUTES  
a) Regular Meeting of October 13, 2021 

http://www.simsburytv.org/
mailto:townmanager@simsbury-ct.gov
mailto:townmanager@simsbury-ct.gov
mailto:townmanager@simsbury-ct.gov
mailto:townmanager@simsbury-ct.gov
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Most of the documents reviewed by the Board of Selectmen at this meeting can be located at: 
http://www.simsbury-ct.gov/board-of-selectmen     

  

 
SELECTMEN LIAISON AND SUB-COMMITTEE REPORTS  
a)  Personnel 
b)  Finance 
c)  Public Safety 
d)  Board of Education 
 
COMMUNICATIONS  
a) Memo from M. Capriola, re: Public Gathering Permit, dated October 7, 2021 
b) Memo from L. Karim, re: Library DEI work, dated October 11, 2021 
c) Memo from T. Tyburski, re: Connecticut Bobcat Program, dated November 1, 2021  
 
EXECUTIVE SESSION 
a) Pursuant to General Statutes Section 1-200(6)(D): Possible Purchase of a Parcel of Land (56 Wolcott 

Road) 
b) Pursuant to General Statues Section 1-200(6)(E): Attorney Client Privileged Document and 

Documents that Constitute Exempt Records under Section 1-210(5)(A)(B): Request for Approval of 
Assignment of the ISCC Ground Lease 
 

ADJOURN 





TOWN OF SIMSBURY 

PUBLIC HEARING NOTICE 

 

Public Hearing Date: Monday, November 8, 2021 at 6:00 p.m. 

 

Notice is hereby given pursuant to Section 404 of the Charter of the Town of Simsbury that the 

Board of Selectmen will hold a public hearing on Monday, November 8, 2021 at 6:00 p.m. to 

receive public comment concerning a proposed ordinance, Short-Term Rental Ordinance. Copies 

of the proposed ordinance can be found on the Town of Simsbury’s website, www.simsbury-

ct.gov on the Board of Selectmen’s page.  Hard copies are available at the Town Clerk’s Office, 

933 Hopmeadow Street, Simsbury, CT. Members of the public may register to address the Board 

of Selectmen live through Zoom by emailing townmanager@simsbury-ct.gov by 12:00pm on 

November 8, 2021. Alternatively, members of the public may email statements to 

townmanager@simsbury-ct.gov by 12:00 p.m. on November 8, 2021 to have their comments 

read into the record at the hearing.   

 

 

 

 

 

 

 

 

 







Town of Simsbury 
Economic Development Commission

Yearly Update 
October 2020 – September 2021



Agenda
• Review the Economic Development Commission (EDC) Mission & Team Members

• Discuss the Role of the EDC and Economic Development in Simsbury

• Review existing Workstream Projects and Team Assignments

• Review Accomplishments from 10/20 – 9/21 

• Discuss Plans for next 6-12 Months

• Q&A Session



Economic Development Commission (EDC) Mission & Team Members

• EDC Mission Statement
– The Commission shall serve as an advisory board to the Board of Selectman. The purpose of the Commission shall be to 

promote and develop the economic resources of the Town and to advance the Town’s economic development goals as 
defined by the Board of Selectman. The Commission shall be empowered to conduct research into economic conditions and 
trends, and to collaborate with community organizations which promote economic development.

• Current Team Members
• Bob Crowther - Chair, Business Outreach, liaison to Sustainability Committee & Design Review Board
• Tom Earl – Vice Chair, Business Incentives  and Business Outreach, liaison to Planning and Land Use for Development 

projects & Spirit Council
• Brooke Freeman Marketing, liaison to Simsbury Mainstreet Partnership Program
• Ron Jodice –Supporting Entrepreneurs, liaison to Zoning Commission, Short-Term Rental Ordinance Committee member
• Peter Van Loon – Business Incentives, Supporting Entrepreneurs, Business Development Incentive Committee member
• Charmaine Seavy – Marketing, Business Outreach, liaison to Tourism & Simsbury Mainstreet Partnership Program

• Staff Members, Ex-Officio Members, and Community Partners
• Maria Capriola - Town Manager and ex-officio member
• Melissa Appleby - Deputy Town Manager
• Mike Glidden - Director of Planning & Community Development
• Tom Fitzgerald – Management Specialist
• Morgan Hilyard - Director of Simsbury Chamber of Commerce
• Sarah Nielsen – Executive Director of Main Street Partnership
• Bill Rice – ex officio member from the Planning Commission
• Diane Madigan – ex officio member from the Zoning Commission
• Andrew Sherman – Simsbury Library Business and Career Center Coordinator
• Jackie Battos – Board of Selectmen representative and ex-officio member



EDC Framework
• EDC Ordinance adopted August 2018

• EDC required to report annually to the Board of Selectmen on 
its activities by October 31st

• Board of Selectmen provides direction and goals to the EDC 
annually on or before November 30th

• Board of Selectmen adopts an annual work plan for the EDC in 
November, with EDC feedback
– Four work streams: business incentives, business outreach, marketing 

and supporting entrepreneurs 



EDC 2020-2021 Adopted Work Plan
Work Stream Task Person/People Status
Business Incentives Complete research on business 

incentives. Provide 
recommendations/update Business 
Incentive Policy.

Peter Van Loon, Tom Earl

Staff: Maria Capriola, Melissa 
Appleby

Policy adopted by BOS February 
2021. Project complete.

Marketing Complete marketing materials refresh for 
tourism, real estate, and business 
recruitment purposes.

Brooke Freeman, Charmaine Seavy

Staff: Sarah Nielsen

Survey and focus groups
completed. Marketing materials 
refresh  underway. 

Business Outreach Conduct business outreach. Collect and 
track feedback.  

Bob Crowther, Charmaine Seavy, 
Tom Earl

Staff: Maria Capriola, Melissa 
Appleby, Mike Glidden, Tom 
Fitzgerald

Ongoing; conducting visits 
virtually due to the pandemic. 
Met with non-profits, education, 
and faith based  organizations 
related to pandemic recovery.

Business Outreach Implement EDC member shadow program 
for development projects.

Tom Earl, Peter Van Loon

Staff: Mike Glidden

Ongoing

Business Outreach Assist with gathering feedback on 
wayfinding signage needs (type, location, 
etc).

To be Determined (2)

Staff: Sarah Nielsen

Project funded through FY 20/21 
Year End Transfers and reassigned 
to Public Works with assistance 
from Main Street.

Support Entrepreneurs Support infrastructure for entrepreneurs. 
Promote access to business resources, 
information, and infrastructure.

Peter Van Loon, Ron Jodice

Staff: Andrew Sherman

Ongoing

Support Entrepreneurs Develop a plan for co-working space. Peter Van Loon, Ron Jodice, Tom 
Earl

Staff: Andrew Sherman, Morgan 
Hilyard

Proposal endorsed by EDC and 
submitted to Town Manager’s 
Office; awaiting discussion on 
funding as part of ARPA work 
group.



Business Incentives – Update Business Incentive Policy

• EDC Leads –Tom Earl, Peter van Loon, Maria Capriola, Melissa Appleby, 
Mike Glidden 

• Completed research on business incentives. Provided 
recommendations to the Board of Selectmen to update the Business 
Incentive Policy.

• Replacement policy, Fee Waiver and Tax Abatement Program 
Guidelines, adopted by the Board of Selectmen February 2021. 

• Submitted to Board of Selectmen aspirational economic development 
strategies to attract and retain businesses. 

• Project now complete.



Business Outreach – The process continues to be modified to determine a 
“best fit” approach to reaching our business clients

• EDC Leads – Bob Crowther, Tom Earl, Charmaine Seavy, Maria Capriola, 
Melissa Appleby, Mike Glidden, Tom Fitzgerald

• Business Outreach to top taxpayers 
– Mitchell Auto – 10/20
– Dyno Nobel – 10/20
– Landworks Development – 10/20
– EBAD – 11/20
– McLean – 11/20 and 05/21
– Curaleaf – 05/21
– Andreo Family - 09/21

• Due to COVID, needed to shift to virtual visits.

• Staff and EDC members complete follow-ups for businesses



The EDC did a follow up set of interviews in 2021 from the 2020 Long-term Recovery 
program to see how Non-profit organizations fared through the Pandemic 

Interview Findings Summary
• Social Service Organizations (Simsbury Department of Social Services, Gifts of Love)

– Food insecurity throughout the Pandemic has generated an increased demand for public giving. The people of Simsbury have stepped up!
• Gifts of Love & DSS saw an increase in demand for services with DSS experiencing a doubling of demand. 
• This demand was meant through the generosity of the community with monetary, clothing and food donations.
• Gifts of Love volunteer numbers were down, so made adjustments with existing staff to continue to provide necessary services
• DSS made adjustments to Senior Center activities, moving to more outdoor programming and supporting efforts to vaccinate Seniors
• Gifts of Love has been able to maintain the “Backpack” food program to 275 needy students in the Farmington Valley
• Foodshare Mobile Van provides meals to over 100 people every 2 weeks with volunteer help from members of First Church

• Private Schools (Westminster, Ethel Walker)
– Westminster

• Had a strong year of education through in-class teaching supported by extensive Covid testing
• Competitive sports were cancelled due to COVID restrictions
• Applications broke records and student enrollment set a record of over 400 students
• Annual giving reached record levels through strong alumni and parent support
• All students and faculty must be vaccinated for this school year

– Ethel Walker
• Very challenging year, able to stay open all year with no Covid cases until late year cluster
• Required PPE loan to maintain full employment 
• Teachers and students worked through the challenges difficulties to have a productive year
• All students and faculty must be vaccinated for this school year
• Found support through strong community of like schools helping each other sharing ideas and information

• Churches (Methodist Church, Covenant Presbyterian, Farmington Valley Jewish Congregational)
– All stated it was a challenging year, had to make adjustments (i.e. Zoom services) but were able to work through the issues
– All used PPE loans and membership financial support to effectively manage operations and budgets through out the year
– Able to maintain membership numbers

• Presbyterian Church leveraged outdoor setting and large indoor facility to provide more in-person services. While membership 
numbers were stable, the mix of member changed.

• Methodist Church went through a reflection of ”what we do, why we dot it”. They came out stronger in the end and feeling positive 
about the future.

• Jewish Synagogue able to hold larger events with limitations. Feel they are coming out this difficult time stronger.



Marketing – Working with Dornenburg & Kallenbach Advertising, the team has 
completed the initial “fact-gathering” process to refresh the Marketing Brand 

message for the Town of Simsbury  

• EDC Leads – Sarah Nielson from SMSP with support from Brooke Freeman, Charmaine Seavy

• The goal of the initiative is to grow interest and awareness of Simsbury as an attractive place 
to visit, live, work and own a business

Key Findings presented to the Board of Selectmen on 08/09/21 
• People appreciate Simsbury for the following characteristics

– Small Town Vibe, Beauty, Public Schools, Outdoor activities, Safety 

• Residence and visitors are able to take advantage of investments already made by the Town, 
i.e.

– Hiking trails, Bike trail, Simsbury Farms, The Flower Bridge, the Library, the Simsbury 
Performing Arts Center

• Next Steps
– Build out the marketing materials and messaging to support Realtors, Town Hall and 

Tourism
– Provide consistent messaging across all media platforms, i.e. Website, brochures 
– Met with SPIRIT to determine if synergies between their marketing project and EDC 

project can be achieved



Supporting Entrepreneurs - The COVID crisis has created the opportunity to work 
with local businesses, the Chamber and the Library Business Resource Center to 

develop a Town approach to Co-working Space

• EDC Leads – Morgan Hilyard (Chamber), Peter Van Loon, Ron Jodice, Andrew Sherman

• Definition. A co-working space has some combination of individual office space, open office space, 
conference rooms and shared services (e.g. internet, scheduling, printing). 

• Background: Co-working spaces have become popular in the last few years for entrepreneurs and 
occasional or permanent spaces for corporate work-at-home employees.  The COVID crisis has only 
increased the demand for such spaces as individual and small business owners work at home.

• The Public Library Business Resource Center is actively expanding to serve startups and other businesses.  
The success of the library’s efforts will require space outside that building.  

• Proposal: Working jointly with the Chamber, a website can be developed that will promote available office 
space in Simsbury for co-working. The concept is that through proper promotion, potential buyers will be 
able to view and negotiate for space with suitable Property Owner Sellers.

• Proposal: In addition to the co-working website, we could partner with the Chamber on an update to our 
"Doing Business in Simsbury" resource, our development guide, and potentially a tourism map with local 
attractions that can be updated annually. Items will be brought forward during budget season.

• For your information, attached provides the detailed co-working space proposal.



Other Efforts

• Other efforts
– Assisted with Golf Course restaurant RFQ (Bob Crowther)
– Participated in short-term rental work group (Ron Jodice)
– Participated as a committee member in Chamber Government 

Affairs Committee (Bob, Staff)
• Speaker Series
 Mike Glidden – Development Update  03/21
 Maria Capriola – 2021/22 Budget Update  04/21
 Steve Antonio – Design Review Board Update 06/21
 Dave Ryan – Zoning Commission Update & Discussion 

07/21
 Sarah Nielsen – Marketing Refresh Update & Discussion 

11/21
– Followed development projects (Tom Earl)



Looking Ahead

• New opportunities/21-22 Work Plan
– What initiatives can be identified in working with the SPIRIT 

Council?
– How can the EDC help with the Affordable Housing planning 

that has generated such interest town-wide?
– How can we continue to identify creative ways to interact with 

our Business Leaders to maintain communications with Town 
Hall?

– How can we continue to look for improvements in Town-wide 
processes that continue to make Simsbury a Town that is  
“Easy to Do Business”?

• EDC and Board of Selectmen to discuss 21-22 Work Plan ideas in 
October and November
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SIMSBURY CHAMBER OF COMMERCE  
PROPOSAL TO THE TOWN OF SIMSBURY 

SUMMARY 

• The Simsbury Chamber of Commerce (SCOC) is pleased to submit this proposal to partner with the Town of 
Simsbury on four projects designed to support recovery efforts for local businesses and increase tourism in 
Simsbury. The following projects encourage business in Town and provide informational resources and 
opportunities for businesses to grow and thrive in Simsbury.  

• With approval from the Town of Simsbury, the SCOC will design, complete, and implement these business 
stimulating projects by February 2022. Individual project estimated timelines are available in this packet and are 
subject to adjustment pending the demand of other Chamber functions. 

• Funding from the Town of Simsbury is broken down for each project and included in the financial sheet in this 
packet which illustrates the yearly commitment for each project and total amount requested. Unused funds 
estimated for expenses outside Chamber staff duties such as design and printing, as noted in the financial 
breakdown, will be reimbursed. 

• The following projects also serve to fulfill several elements of the Economic Development Commission workplan 
2020-2021. 

o Project 1 – Town of Simsbury Coworking Website 

o Project 2 – Business in Simsbury Guide 

o Project 3 – Development Guide 

o Project 4 – Tourism Map 

 

The Simsbury Chamber of Commerce is very excited to partner with the Town of Simsbury to stimulate the local 
economy by offering comprehensive business resources, supporting local entrepreneurs, and promoting tourism to 
the area. 

 

Thank you for your consideration, 

Morgan Hilyard 
Executive Director, Simsbury Chamber of Commerce 
Morgan@SimsburyCOC.org 
(860) 651-7307 
SimsburyCOC.org 
720 Hop Meadow Street, Suite 12 
Simsbury, CT 06070 
 

 

 

  

mailto:Morgan@SimsburyCOC.org
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PROJECT 1 – TOWN OF SIMSBURY COWORKING WEBSITE 

OVERVIEW 

• The Simsbury Chamber of Commerce (SCOC) is pleased to submit this proposal to partner with the Town of 
Simsbury to create a centralized web location for property owners to post offices available for short lease and 
coworking terms. The launch of this website will provide value to our residents working remotely, those looking 
to work in Simsbury as well as property owners with available office space. The website will be managed by the 
Simsbury Visitor Center and supported by the Town of Simsbury, the Simsbury Mainstreet Partnership (SMP) 
and the Simsbury Public Library’s Business & Career Center (SPL BCC) to encourage professionals to work in 

Town. 

The Objective 

• Encourage local professionals to work in Simsbury. 

• Reduce the number of vacant office spaces in Town. 

• Increase the visibility of the Simsbury Visitor Center, Simsbury Chamber of Commerce, Simsbury Mainstreet 
Partnership, and the Simsbury Public Library’s Business & Career Center. 

• Increase support for local entrepreneurs.  

• To provide property owners with vacant office space due to the pandemic an opportunity to rent said space. 

The Opportunity 

• Provide property owners with a platform to diversify revenue opportunities. 

• Attract and maintain local professionals to Simsbury and our business community. 

• Create a foundation for the Visitor Center, SCOC, SMP and SPL BCC to collaborate and support the local 
businesses. 

• Fulfill the EDC workplan by creating infrastructure for entrepreneurs and provide access to business resources 
and developing a plan for co-working space. 

The Solution 

• The Simsbury Chamber of Commerce will create a website that will allow property owners to post available 
offices and for local professionals to search and book available offices. 

• The SCOC will manage the website to allow for optimum functionality. 

• The SCOC, Town of Simsbury, SMP and SPL BCC will promote the website to encourage its utilization and 
submit business resource content relevant to entrepreneurs.  

  E
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OUR PROPOSAL 

Simsbury has a vibrant residential community as well as a robust and diverse community of local businesses. Prior to 
COVID, businesses were shifting to a more remote working environment and coworking facilities were more popular 
than ever. Simsbury does not have many (if any) coworking opportunities and property owners offer flexible/short 
term lease options at their discretion. The pandemic hugely influenced the work environment with many working 
exclusively from home for prolonged periods of time. Many property owners lost tenants this past year and as people 
are returning to work, professionals seem less inclined to invest in long-term lease options.  

The Town of Simsbury is losing local professionals to areas that offer coworking and short-term office lease 
opportunities. A website allowing property owners to post their available offices with short-term and coworking options 
will motivate local professionals to work in Simsbury. This project will also attract professionals who are interested in 
working in the area but previously had not done so if a long-term lease was a limiting factor.  

This website will promote business support services of the Visitor Center, SCOC, SMP and SPL BCC to allow for 
increased visibility of these organizations to local professionals as well as provide a foundation for our various 
organizations to collaborate further and build upon in the future. This project also fulfills the Town’s Economic 

Development Commission workplan to support local entrepreneurs.  

People who choose to work in Simsbury not only grow their own business but support the local economy by shopping 
and networking in the area. Providing local professionals with the opportunity to work in desirable environments 
allows Simsbury to increase its competitiveness and diversity, while helping to support the property owners that have 
invested in Simsbury and are struggling with vacant office space. 

Execution Strategy 

We are requesting a $3500 investment to creating and launching the website in addition to any initial costs and IT 
security measures associated with the website launch. The SCOC has purchased the URL SimsburyWorks in 
formats .com, .org and .biz at a cost of $135 for two years. Website development is tentatively scheduled to be 
completed by end of August 2021. Following the launch of the website, the Visitor Center, SCOC, SPL BCC and 
Town of Simsbury would promote and provide links to the website to encourage its use. The Visitor Center would 
manage the website to ensure functionality and would be provided with a stipend annually to offset the required 
staffed hours.  The pilot partnership between the Visitor Center and Town Simsbury would be for 3 years, after which 
time the project success would be evaluated and the arrangement could be renewed for an additional 2 years. 

The website will allow property owners to upload information such as desk space, floor plans/photos and accessibility 
for their available offices. The property owners will specify what terms and timeframes the offices are available. A 
professional will search the website for the criteria they desire and book an office online. The property owner will 
receive an email alert of the booking and will follow up with the professional for payment. Initial design of the website 
will not provide online payment options.   
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Timeline for Execution 

Description Start Date Duration 

Website Development September 2021 Approx. 80 hours 

Website Testing  September 2021  

Website Launch October 1, 2021  

Website Promotion October 2021  

Coworking Project 1st Year Review October 2022  

Coworking Project 2nd Year Review October 2023  

Project Completion and Partnership Review October 2024  

EXPECTED RESULTS 

• Increased revenue for property owners including those affected by the pandemic. 

• Increased traffic to online presence of collaborating organizations. 

• Increased number of local professionals and remote workers in Simsbury. 

• Increased support to local entrepreneurs. 

PRICING 

Services Cost Initial Setup Price 

URL Purchase (2 years) $135 

Hosting and Security (2 years) $170 

Website Development  $3500 

Services Cost Ongoing  

Project Management Annually $5000 

Total First Year 
$8805 

Total Second/Third Year 
$5000 per year 

With Extension Total Fourth/Fifth Year 
$5000 per year 

E
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2020-2021 EDC Work Plan - ADOPTED 

Work Stream Task Person/People Status 
Business 
Incentives 

Complete research on 
business incentives. 
Provide 
recommendations/update 
Business Incentive Policy. 
 

Peter Van Loon, Tom 
Earl 
 
Staff: Maria Capriola, 
Melissa Appleby 
 

Policy adopted by BOS 
February 2021. Project 
complete. 

Marketing Complete marketing 
materials refresh for 
tourism, real estate, and 
business recruitment 
purposes. 
 

Brooke Freeman, 
Charmaine Seavy 
 
Staff: Sarah Nielsen 

Survey and focus groups 
completed. Marketing 
materials refresh 
underway.   

Business Outreach Conduct business 
outreach. Collect and 
track feedback.   
 

Bob Crowther, 
Charmaine Seavy, 
Tom Earl 
 
Staff: Maria Capriola, 
Melissa Appleby, 
Mike Glidden, 
 

Ongoing; conducting 
visits virtually due to the 
pandemic. Met with non-
profits, education, and 
faith based organizations 
related to pandemic 
recovery. 

Business Outreach Implement EDC member 
shadow program for 
development projects. 
 

Tom Earl, Peter Van 
Loon 
 
Staff: Mike Glidden 
 

Ongoing 

Business Outreach Assist with gathering 
feedback on wayfinding 
signage needs (type, 
location, etc). 
 

To be Determined (2) 
 
Staff: Sarah Nielsen 

Project funded through 
FY 20/21 Year End 
Transfers and reassigned 
to Public Works with 
assistance from Main 
Street 
 

Support 
Entrepreneurs  

Support infrastructure for 
entrepreneurs. Promote 
access to business 
resources, information, 
and infrastructure. 
 

Peter Van Loon, Ron 
Jodice 
 
Staff: Andrew 
Sherman 

Ongoing 

Support 
Entrepreneurs 

Develop a plan for co-
working space. 
 

Peter Van Loon, Ron 
Jodice, Tom Earl 
 
Staff: Andrew 
Sherman, Morgan 
Hilyard 

Proposal endorsed by 
EDC and submitted to 
Town Manager’s Office; 
awaiting discussion on 
funding as part of ARPA 
work group. 



 
2021-2022 EDC Work Plan – DRAFT IDEAS 

Work Stream Task Person/People 
Marketing Complete marketing materials refresh for 

tourism, real estate, and business 
recruitment purposes. 
 

Brooke Freeman, 
Charmaine Seavy 
 
Staff: Sarah Nielsen 

Business Outreach 
 

Continue to conduct business outreach with 
large businesses.  
 
Implement visitation program for EDC 
members with smaller and medium sized 
businesses. NEW 
 
Collect and track feedback.   
 

Bob Crowther, 
Charmaine Seavy, Tom 
Earl 
 
Staff: Maria Capriola, 
Melissa Appleby, Mike 
Glidden, Tom Fitzgerald 
 

Business Outreach 
NEW 

Create welcome letter and/or packet for new 
businesses, collaborating with key 
stakeholders.  Reach out to new businesses 
monthly. 
 

To be Determined 
 
Staff: Town Manager’s 
Office, Sarah Nielsen, 
Morgan Hilyard 

Business Outreach Continue EDC member shadow program for 
development projects. 
 

Tom Earl, Peter Van Loon 
 
Staff: Mike Glidden 
 

Support 
Entrepreneurs 
NEW 

Create updates to the economic 
development portions of the Town’s official 
website. Once complete, conduct quarterly 
audit of information for relevance and 
accuracy. 
 

To be Determined 
 
Staff: Melissa Appleby, 
Andrew Sherman 

Support 
Entrepreneurs  

Support infrastructure for entrepreneurs. 
Promote access to business resources, 
information, and infrastructure. 
Any specific project ideas for this topic? 

Peter Van Loon, Ron 
Jodice 
 
Staff: Andrew Sherman 

 







REQUESTED TAX REFUNDS
NOVEMBER 8, 2021

BILL NUMBER TAX INTEREST TOTAL

List 2017
Westling, Conor J 17-03-70421 $184.07 $184.07

Total 2017 $184.07 $0.00 $184.07

List 2018
Thorgalsen Jason P 18-04-83663 $6.98 $6.98
Buda Joseph G 18-03-52206 $26.58 $26.58

Total 2018 $33.56 $0.00 $33.56

List 2019
Buda Joseph G 19-03-52230 $276.79 $276.79
Schoch James G 19-03-66709 $199.52 $199.52
Toyota Lease Trust 19-03-68842 $34.50 $34.50

Total 2019 $510.81 $0.00 $510.81

List 2020
ACAR Leasing Ltd 20-03-50060 $467.63 $467.63
Best Rachelle 20-03-51425 $98.84 $98.84
CAB East LLC 20-03-52393 $813.67 $813.67
CAB East LLC 20-03-52417 $211.55 $211.55
CAB East LLC 20-03-52421 $590.41 $590.41
Cayne, Deborah M 20-03-52848 $35.35 $35.35
CCAP Auto Leasing Ltd 20-03-52870 $383.30 $383.30
Commanding Athletics LLC 20-03-53503 $15.54 $15.54
Crystal Donna T 20-03-53941 $19.93 $19.93
Drew Pamela J 20-03-54928 $52.69 $52.69
Gardner Matthew J 20-03-56387 $47.13 $47.13
Gugliotto Michael P 20-03-57270 $32.74 $32.74
JP Morgan Chase Bank NA 20-03-59064 $334.11 $334.11
McNelis Alyssa A 20-03-62083 $330.63 $330.63
Ober, Dean A 20-03-63535 $35.77 $35.77
Polio Matthew J 20-03-64625 $119.34 $119.34
Shippee Kathleen 20-03-66784 $64.79 $64.79
VCFS Auto Leasing Co 20-03-69090 $660.47 $660.47
Verney Jeffery R 20-03-69189 $32.88 $32.88
VW Credit Leasing Ltd 20-03-69406 $54.62 $54.62
Warren Marc F 20-03-69590 $73.33 $73.33
ACAR Leasing Ltd (4 vehicles) Various $1,668.98 $1,668.98
Enterprise FM Trust (7 vehicles) Various $2,196.82 $2,196.82
Honda Lease Trust (12 vehicles) Various $4,747.18 $4,747.18
Hyundai Lease...Trst (5 vehicles) Various $1,414.96 $1,414.96
JP Morgan Chase (6 vehicles) Various $1,884.98 $1,884.98
Nissan Infiniti LT (6 vehicles) Various $1,595.98 $1,595.98
Toyota Lease Trust (23 vehicles) Various $10,487.77 $10,487.77
USB Leasing LT (5 vehicles) Various $3,269.23 $3,269.23
Honda Lease Trust (3 vehicles) Various $640.69 $640.69
Toyota Lease Trust (4 vehicles) Various $985.61 $985.61



REQUESTED TAX REFUNDS
NOVEMBER 8, 2021

Total 2020 $33,366.92 $0.00 $33,366.92

TOTAL 2017 $184.07 $0.00 $184.07
TOTAL 2018 $33.56 $0.00 $33.56
TOTAL 2019 $510.81 $0.00 $510.81
TOTAL 2020 $33,366.92 $0.00 $33,366.92

TOTAL ALL YEARS $34,095.36 $0.00 $34,095.36



























FFY 2021 STATE HOMELAND SECURITY GRANT 
PROGRAM Region 3 MEMORANDUM OF AGREEMENT  

Data Sheet 

Step 1- Fill out this datasheet form to auto populate MOA document in this PDF file. 

THIS DATASHEET MUST BE COMPLETED ELECTRONICALLY 
Step 2- After populating the document, obtain the correct signatures as outlined by the 
completion checklist on the following page.  Digital and /or scanned signatures can be 
used, no hardcopy/original signatures are required. 
 

Person Completing Document:

*Muncipality Name - Municipalities can enter the name as either the long or short name, for
example:  enter name as either  "New Haven" or "City of New Haven"

Town CEO Name:

Town CEO Title (ie. Mayor):

 

POC Name & Title: 

Address: 

Email: 

Phone: 

Fax: 

Town Information: 

Point of Contact Information:

Municipality  Name: 



________________________________ 2021 HSGP Omnibus MOA 

FFY 2021 STATE HOMELAND SECURITY GRANT PROGRAM 
Region 3 MEMORANDUM OF AGREEMENT  CHECKLIST 

Please use this checklist to insure completion and accuracy of the following agreement.  

DUE DATE:   

 1. 
Received by:____________________________________________   

For the MOA: 
 A municipal point of contact been identified (p. 1 and 10). 
 The Chief Executive Officer has signed and dated the agreement. 
 The Chief Executive Officer’s name and title has been typed in the space provided. 

 Authorizing Resolution Attached 
The Blanket Resolution Template includes the recommended language for a resolution. 
If the information on a blanket resolution signed in a prior year is still valid, the town clerk can verify the  
accuracy, sign and seal the resolution. In order for a raised seal to be visible in a scan, please rub a  
pencil over the seal. If a Blanket Resolution is not used, the resolution must reference the FFY 2021 Homeland 
Security Grant Program.  No other resolutions shall be accepted. 

Please note:  The Fiduciary and Municipality shall complete Appendix A Custodial Ownership and Memorandum 
of Agreement (Appendix A), for any municipality that takes ownership of equipment purchased with 2021 HSGP 
funds by the REPT.  (Sample attached, the Fiduciary will complete this form for custodial owners of equipment 
purchased under the FY 2021 Homeland Security Grant Program)  
Once complete, e-mail (no hard copies need to be sent) the complete MOA package (MOA and resolution) 
to: Cheryl Assis, Capitol Region Council of Governments, Region 3 Fiduciary: cassis@crcog.org

      
      

Received by: ____________________________________________  

Review and Signature 

The Chief Executive Officer has signed and dated the agreement. 
The Chief Executive Officer’s name and title has been typed in the space provided. 
 The Region 3 REPT Chair has signed and dated the agreement. 
 The Region 3 REPT Chair’s name has been typed in the space provided. 
 All of the items listed on this checklist have been completed and are correct. 

Submit completed MOAs and resolutions to your DESPP/DEMHS Program Manager by email on a quarterly basis.  

Please note: The Fiduciary shall complete Appendix A, Custodial Ownership, for any Municipality that takes 
ownership of equipment purchased with 2021 HSGP funds by the REPT.  (Sample attached, Fiduciary will 
complete for custodial owners of equipment purchased under the FY 2021 Homeland Security Grant Program) 

 2. 

Instructions for:      ______________________ 

   Instructions for the Capitol Region Council of Governments

Send to Regional Fiduciary on or before 
December 15, 2021
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MEMORANDUM OF AGREEMENT 
REGARDING USE OF 

FEDERAL FISCAL YEAR 2021 STATE HOMELAND SECURITY 
GRANT FUNDING AND CUSTODIAL OWNERSHIP OF 

REGIONAL ASSETS IN DEMHS Region 3

I. AGREEMENT REGARDING THE USE OF FEDERAL HOMELAND SECURITY GRANT FUNDS TO 
SUPPORT REGIONAL SET-ASIDE PROJECTS 

A. Introduction 
The following facts are understood and agreed to by all parties: 

1. The parties to this part of the Memorandum of Agreement (MOA) are the State of Connecticut
Department of Emergency Services and Public Protection (DESPP), including the Division of
Emergency Management & Homeland Security (DEMHS), the municipality of
_______________________________, Capitol Region Council of Governments (CRCOG)
(Fiduciary) and the Region 3  Regional Emergency Planning Team (Region 3 REPT).

2. DESPP is the designated recipient and State Administrative Agency (SAA) of the United States
Department of Homeland Security for Federal Fiscal Year 2021 State Homeland Security Grant
Program (SHSGP), Award No. EMW-2021-SS-00086.  DEMHS is the division of DESPP
responsible for program management of the grants, including consulting with the DEMHS Advisory
Council, and the DEMHS Regional Planning Teams to provide a coordinated and integrated program
of emergency management and homeland security.

3. The DEMHS Advisory Council, through its Homeland Security Working Group, has approved the
allocation formula for grant funds available under the SHSGP;

4. DESPP/DEMHS is retaining pass-through funds from 2021 SHSGP in the total amount of $1,725,204.20 on
behalf of local units of government, for the following nine regional set-aside projects designed to benefit the
state’s municipalities:

Regional Collaboration; 2) Enhancing Information and Intelligence Sharing and Cooperation with1)

5. DEMHS – in coordination and cooperation with the municipalities located within DEMHS Region 3
including ______________________________– has created, and established bylaws for, the Region 3 
REPT, a multi-disciplinary, multi-jurisdictional regional group to facilitate planning and resource 
coordination within DEMHS Region 3

6. ______________________________ is eligible to participate in those Federal Fiscal Year 2021
SHSGP regional allocations made through the Region 3 REPT and not included in the set-aside projects
(unless  otherwise  noted), in the amount of $385,306.80 (and an additonal $75,917.60 for the regional bomb
squad) for  Region 3 which will be made available to the jurisdictions in Region 3 in the manner
recommended by  the Region 3 REPT in accordance with its approved bylaws, upon execution of the grant
application and as accepted by the SAA.

B. Purpose of Agreement 
The SAA and _____________________________ enter into Part I of this MOA authorizing the SAA to act as 
the agent of __________________________ and allowing the SAA to retain and administer grant funds 
provided under 2021 SHSGP for the nine regional set-aside projects listed above, and also for 
CRCOG to provide the financial and programmatic oversight described below. 

C. SAA and ___________________________ Responsibilities. 

The SAA agrees to administer the SHSGP grant funds of $1,725,204.20 in furtherance of the 
nine regional set-aside projects listed above. 
______________________________ agrees to allow the SAA to provide financial and programmatic 
oversight of the $1,725,204.20 for the purpose of supporting the allocations and uses of funds under the 

Federal Agencies, including DHS (National Priority Project); 3) Addressing Emergent Threats (National 
Priority Project); 4) Capitol Region Metropolitan Medical Response System -MMRs; 5) Medical 
Preparation and Response; 6) Citizen Corps. Program; 7) Enhancing Cybersecurity (National Priority 
Project);  8) Enhancing the Protection of Soft Targets/Crowded Places - allocation included in regional 
allocations- (National Priority Project); and, 9) Combatting Domestic Violent Extremism
(National Priority Project).
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2021 SHSGP consistent with the 2021 State Homeland Security Grant Application that has been 
reviewed and approved by the federal Department of Homeland Security and supported by the 
Initial Strategy Implementation Spending Plan (ISIP) as part of the Biannual Strategy Implementation 
Report (BSIR) approved by the Emergency Management & Homeland Security Council, now known as 
the DEMHS Advisory Council.  _________________________ agrees to allow the SAA to hold, manage, 
and disburse the grant funds that have been reserved for the nine regional set-aside projects listed above. 

D. CRCOG        and ____________________ Responsibilitites

___________________________ also agrees to allow CRCOG to provide financial and programmatic 
oversight of the Federal Fiscal Year 2021 regional allocation in the amount of $385,306.80 (and an 
additional $75,917.60 for the regional bomb squad) targeted to member municipalities in DEMHS Region 
3 and recommended through the Region 3 REPT in accordance with its approved bylaws.  Such funds will 
be applied to specific projects developed and approved by the Region 3 REPT and DEMHS. 

II. AGREEMENT REGARDING CUSTODIAL OWNERSHIP OF REGIONAL ASSETS

A. Introduction
The following facts are understood and agreed to by all parties: 

1. The parties to this part of the Memorandum of Agreement (MOA) are the State of Connecticut
Department of Emergency Services and Public Protection (DESPP), including the Division of Emergency
Management & Homeland Security (DEMHS), the municipality of
_____________________________________, the CRCOG (Fiduciary), and the DEMHS Region 3
Regional Emergency Planning Team (Region 3 REPT).

2. DESPP is the designated recipient and State Administrative Agency (SAA) of the United States
Department of Homeland Security for grants awarded beginning in Federal Fiscal Year (FFY) 2004,
up to the present time. DEMHS is the division of DESPP responsible for program management of the
grants, including consulting with the DEMHS Advisory Council, and the DEMHS Regional Planning
Teams to provide a coordinated and integrated program of emergency management and homeland
security.

3. _____________________________ has agreed to operate as the custodial owner of the asset(s)
described in Appendix A, on behalf of _______________________________, the region, and if
necessary, the State. (Please note: If a town takes ownership of assets, the Fiduciary will assist them
in completing Appendix A.  The Appendix will be added to this MOA).

4. The parties also agree that _________________________ may operate as the custodial owner of
additional assets purchased on behalf of the Region from FFY 2021 grant funds, as approved by the
Region 3 REPT, and DEMHS, which assets will be added to Appendix A by the Fiduciary within thirty
(30) days of approval by the Region 3 REPT.

5. The Region 3 REPT has been established to foster regional collaboration and mutual aid through,
among other things, collaborative plan development, resource sharing and coordination.

6. CRCOG (Fiduciary) has agreed to operate as the fiscal agent for the federal SHSGP grants
awarded to DEMHS Region 3 for Federal Fiscal Year 2021;

B. Purpose. 
DESPP/DEMHS, the Region 3 REPT, CRCOG (Fiduciary), and ____________________________, enter 
into Part II of this MOA regarding asset(s) for which _____________________________ agrees to be the 
custodial owner, and which are described in the approved 2021 Subgrant Application and will be added to 
this MOA as Appendix A. 

C. Agreements and Responsibilities of the Parties. 

1. Definitions.
As used in this MOA:

 The term “authorized training” means training that is authorized by DESPP/DEMHS.
 The term “custodial owner” means a political subdivision or tribe that has agreed to accept title

and responsibility for the asset(s), subject to possible redeployment under the terms outlined in
Paragraph C(4) below.

2. Responsibilities of DESPP/DEMHS and CRCOG (Fiduciary)
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In its role as SAA, DESPP/DEMHS will subgrant funds to CRCOG which, as the Region 3 Fiscal 
Agent, will procure the asset(s) listed in their approved Subgrant Application (which will be added 
to Appendix A). 

3. Appendix A.
The parties agree that decisions regarding the placement of regional assets in
_______________________________ may be made after the execution of this agreement and that
Appendix A shall be completed accordingly. ________________________________ agrees to be
bound by the terms of this agreement for any asset added to Appendix A.  The parties also agree
that Appendix A must be signed by the DEMHS Deputy Commissioner,  the chair of the Region 3
REPT, and the Chief Executive Officer, or his/her designee, of
___________________________________.

4. Responsibilities of Custodial Owner
_______________________________ understands that it is the Custodial Owner, on behalf of itself
and the Region, of the asset(s) which will be added to Appendix A, as may be amended pursuant to
Paragraph C(4) above.  As Custodial Owner, ________________________________ agrees:

a. To safeguard the asset(s) in a secure location, including, for example, providing refrigeration or
protection from the elements, if appropriate;

b. To regularly test, use and maintain the asset(s) in working order.  It is understood by the parties
that trained personnel of ________________________________’s municipal agencies may
use the asset(s) for appropriate emergency response/emergency management purposes,
including authorized training and exercise;

c. To provide the asset(s) in a timely manner, in working order, and with appropriate staffing, if
necessary, when deployment is requested: under the terms of this MOA; under a mutual aid
agreement, including a civil preparedness mutual aid agreement approved by DESPP/DEMHS,
as required by Conn. Gen. Stat. §28-7(d); under the terms of the intrastate mutual aid system,
Connecticut General Statutes §28-22a; or at any time by the State of Connecticut, including
DESPP/DEMHS;

d. To provide the asset(s) in a timely manner, in working order, and with appropriate staffing, if
necessary, when deployment is requested for authorized training and/or exercise;

e. To maintain records of the use of the asset(s), including deployment for an actual incident or for
authorized training, and to provide these records to DESPP/DEMHS as requested;

f. To maintain an inventory of the asset(s), including a unique tagging system (including the
DEMHS logo) so that the asset(s) can be easily identified as separate from the Custodial Owner’s
other property, and to provide that inventory to DESPP/DEMHS as requested.

g. To maintain all necessary insurance regarding the asset(s) and their use;

h. To cooperate with any state or federal audit of the asset(s) and/or their use;

i. To abide by the bylaws and/or procedures established under any applicable State of Connecticut
or regional plan;

j. That the State, including DESPP/DEMHS, does not guarantee any further funding for, or
provision of repairs to, the asset(s) beyond the terms of this MOA;

k. That all maintenance and operations of the asset(s) by ______________________________ shall
conform to the manufacturer’s recommendations.  If appropriate, ___________________________
shall maintain trained personnel available to transport and supervise the operation of the asset(s).
All personnel or agents of ___________________________________ performing any maintenance
or repair services in connection with these asset(s) shall be fully qualified and authorized or
permitted under federal, state, and local laws to perform such services.

5. Responsibilities of the REPT.
The Region 3 REPT understands and acknowledges that, in accepting responsibility as the custodial
owner of the asset(s), _________________________________ is furthering regional collaboration
and mutual aid on behalf of all of the members of Region 3.
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If ___________________________ does not comply with the requirements under this MOA, or
terminates its involvement in this MOA, then DESPP/DEMHS, in consultation with the REPT Chair,
may redirect the asset(s), preferably to a different town within the Region.  Whenever possible,
DESPP/DEMHS will provide 60 days’ notice before re-assigning the asset.

III. GENERAL TERMS OF AGREEMENT APPLICABLE TO ALL PARTS OF THIS MEMORANDUM OF
AGREEMENT

A. Effective Date.

The terms of this agreement will become effective when all parties have executed it. 

B. Authority to Enter Agreement. 
DESPP/DEMHS is authorized to enter into this Agreement through the Deputy Commissioner of the 
DESPP/DEMHS pursuant to the authority provided under Connecticut General Statutes §4-8 and Titles 
28 and 29.  The Municipality of _______________________________ is authorized to enter into this 
agreement through its Chief Executive Officer, authorized pursuant to the attached [original or certified 
copy of resolution, ordinance or charter provision].  The other persons executing this Memorandum of 
Agreement (MOA) on behalf of their respective entities hereby represent and warrant that they have the 
right, power, legal capacity, and appropriate authority to enter into this agreement on behalf of the entity 
for which they sign, as indicated by valid resolutions, if necessary. 

C. Duration of Agreement. 
Part I of this MOA, as modified with the consent of the parties, remains in full force and effect until the end 
of the grant period, or any extension thereof, covered by this MOA, unless cancelled by the SAA, giving 
________________________________ written notice of such intention at least thirty (30) days in 
advance.  Any party may terminate its involvement with Part II of this agreement upon sixty days’ written 
notice to the other parties.  DESPP/DEMHS reserves the right to cancel any funding under this MOA 
without prior written notice when the funding is no longer available. 

D. Amendment of the Agreement. 
This agreement may be modified upon the mutual written consent of the parties. 

E. Litigation. 
The Parties agree to good faith consultation with one another to resolve disagreements that may arise 
under or relating to this MOA before referring the matter to any other person or entity for settlement.  The 
Parties agree that any disputes under Part II, Paragraph C.6 shall be resolved by DEMHS.  The Parties 
also agree that the sole and exclusive means for the presentation of any claim against the State, 
including the SAA, arising from this agreement shall be in accordance with Chapter 53 of the Connecticut 
General Statutes (Claims Against the State) and the Parties further agree not to initiate legal proceedings 
in any State or Federal Court in addition to, or in lieu of, said Chapter 53 proceedings. 

F. State Liability. 
The Parties agree to indemnify and hold harmless the State of Connecticut with regard to the activities 
described within this MOA, and recognize that the State does not waive its right to sovereign immunity with 
regard to any provision of this MOA.  The State of Connecticut assumes no liability for funding under the 
terms of this MOA until _______________________________, through the Region 3 REPT, is notified by 
the SAA that this MOA has been approved and executed by DEMHS and by any other applicable state 
agency. 

6. Assignment of Asset(s).



I. Lobbying, Debarment, and Suspension. 
____________________________     commits to compliance with the requirements under 28 CFR 
Part 66 (Uniform Administrative Requirements for Grants to States); 28 CFR Part 69, New 
Restrictions on Lobbying; 28 CFR Part 67, Government-wide Debarment and Suspension (Non-
procurement) and Government-wide Requirements for Drug Free Workplace (Grants); Office of 
Management and Budget (OMB) Circular A-87, addressing cost principles for grants to state 

If _________________________ through the Region 3 REPT, agrees to serve as a host or 
custodial owner of equipment purchased with the grant funds referenced in this MOA, then 
______________________________ must comply with the Federal Single Audit Act of 1984, P.L. 
98-502 and the Amendments of 1996, P.L. 104-156 and with the Connecticut Statutes §7-396a
 and 396b, and the State Single Audit Act § 4-230 through 236 inclusive, and the regulations 
promulgated thereunder.  
_____________________________ agrees that all fiscal records, if any,  pertaining to the 
projects shall be maintained for a period of not less than three (3) years from the date of the 
signing of this MOA.  Such records will be made available to state and/or federal auditors upon 
request.

H. Audit Compliance. 

a. Confidential Information: Any name, number or other information that may be used, alone or in
conjunction with any other information, to identify a specific individual including, but not limited to, such 
individual's name, date of birth, mother's maiden name, motor vehicle operator's license number, Social 
Security number, employee identification number, employer or taxpayer identification number, alien 
registration number, government passport number, health insurance identification number, demand 
deposit account number, savings account number, credit card number, debit card number or unique 
biometric data such as fingerprint, voice print, retina or iris image, or other unique physical representation. 
Without limiting the foregoing, Confidential Information shall also include any information that DESPP/
DEMHS classifies as “confidential” or “restricted.”  Confidential Information shall not include information 
that may be lawfully obtained from publicly available sources or from federal, state, or local government 
records which are lawfully made available to the general public.
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and local governments; 28 CFR Part 70 (Common Rules for Administrative Requirements for 
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b. Confidential Information Breach:  Generally, an instance where an unauthorized person or entity
accesses Confidential Information in any manner, including but not limited to the following occurrences:  
(1) any Confidential Information that is not encrypted or protected is misplaced, lost, stolen or in any way 
compromised; (2)  one or more third parties have had access to or taken control or possession of any 
Confidential Information that is not encrypted or protected without prior written authorization from the 
State;  (3) the unauthorized acquisition of encrypted or protected Confidential Information together with the 
confidential process or key that is capable of compromising the integrity of the Confidential Information;  or 
(4) if there is a substantial risk of identity theft or fraud to the client, the Contractor, the Department or 
State.
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J. Executive Orders. 

This contract is subject to the provisions of Executive Order No. Three of Governor Thomas J. Meskill 
promulgated June 16, 1971, and, as such, this contract may be cancelled, terminated or suspended by 
the State Labor Commissioner for violation of or noncompliance with said Executive Order No. Three, or 
any State or federal law concerning non-discrimination, notwithstanding that the Labor Commissioner is 
not a party to this contract.  The parties to this contract, as part of the consideration hereof, agree that 
said Executive Order No. Three is incorporated herein by reference and made a part hereof.  The parties 
agree and abide by said Executive Order and agree that the State Labor Commissioner shall have 
continuing jurisdiction in respect to contract performance in regard to non-discrimination, until the 
contract is completed or terminated prior to completion.  __________________________ agrees, as part 
consideration hereof, that this contract is subject to the Guidelines and Rules issued by the State Labor 
Commissioner to implement Executive Order No. Three, and that it will not discriminate in its employment 
practices or policies, will file all reports as required, and will fully cooperate with the State of Connecticut 
and the State Labor Commissioner. This contract is also subject to the provision of  Executive Order No. 
16 of Governor John G. Rowland promulgated August 4, 1999 adopting a zero tolerance policy for 
workplace violence, and as such, this contract may be cancelled terminated or suspended by the State 
for violation of or noncompliance with said Executive Order No. Sixteen.  The parties to this contract, as 
part of the consideration hereof, agree that said Executive Order No. Sixteen is incorporated herein by 
reference and made a part thereof. The parties agree to abide by such Executive Order. The contract 
is also subject to provisions of Executive Order No. Seventeen of Governor Thomas J. Meskill 
promulgated February 15, 1973, and, as such this contract may be cancelled, terminated or suspended 
by the contracting agency or the State Labor Commissioner for violation of or non-compliance with said 
Executive Order No. Seventeen, notwithstanding that the Labor Commissioner may not be a party to this 
contract.  The parties to this contract, as part of the consideration hereof, agree that Executive Order No. 
Seventeen is incorporated herein by reference and made a part hereof.  The parties agree to abide by 
such Executive Order and agree that the contracting agency and the State Labor Commissioner shall 
have joint and several continuing jurisdiction in respect to contract performance in regard to listing all 
employment openings with the Connecticut State Employment Service.  This contract may also be 
subject to Executive Order No. 14 and Executive Order No. 49.  Exective Order  of Governor M. Jodi 
Rell, promulgated April 17, 2016, concerning procurement of cleaning products and services.  Excutive 
Order No. 49 of Governor Dannel P. Malloy, promulgated May 22, 2015, mandating disclosure of certain 
gifts to public employees and contributions to certain candidates for office in accordance with their 
respective terms and conditions.

K. Non-Discrimination Clause. 

In accordance with Public Act 88-351, the Town agrees and warrants that, (a) For the purposes of this 
section, “minority business enterprise” means any small grantee or supplier of materials fifty-one percent 
or more of the capital stock, if any, or asset(s) of which is owned by person or persons: (1) Who are active 
in the daily affairs of the enterprise, (2) who have the power to direct the management and policies of the 
enterprise and (3) who are members of a minority, as such term is defined in subsection (a) of Conn. 
Gen. Stat. Sect. 32-9n; and “good faith” means that degree of diligence which a reasonable person would 
exercise in the   performance of legal duties and obligations.  “Good faith efforts” include, but not be 
limited to, those reasonable initial efforts necessary to comply with statutory or regulatory requirements 
and additional or substituted efforts when it is determined that such initial efforts will not be sufficient to 
comply with such requirements. 

For purposes of the section, “Commission” means the Commission on Human Rights and Opportunities. 
For purposes of this section, “Public works contract” means any agreement between any individual, firm 
or corporation and the State or any political subdivision of the State other than a municipality for 
construction, rehabilitation, conversion, extension, demolition or repair of a public building, highway, or 
other changes or improvements in real property, or which is financed in whole or in part by the State, 
including but not limited to, matching expenditures, grants, loans, insurance or guarantees. 
The Town agrees and warrants that in the performance of the contract such Town will not discriminate 
or permit discrimination against any person or group or persons on the grounds of race, color, religious 
creed, age, marital status, national origin, sex, mental retardation or physical disability, including but not 
limited to, blindness, unless it is shown by such Town that such disability prevents performance of the 
work involved, in any manner prohibited by the laws of the United States or of the State of Connecticut. 
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The Town further agrees to take affirmative action to insure that applicants with job related qualifications 
are employed and that employees are treated when employed without regard to their race, color, religious 
creed, age, marital status, national origin, ancestry, sex, mental retardation, or physical disability, 
including, but not limited to, blindness, unless it is shown by such Town that such disability prevents 
performance of the work involved: the Town agrees, in all solicitations or advertisements for employees 
placed by or on behalf of the Town, to state that it is an “affirmative action – equal opportunity employer” 
in accordance with the regulations adopted by the Commission;  the Town agrees to provide each labor 
union or representative of workers with which such Town has a collective bargaining agreement or other 
contract of understanding and each vendor with which Town has a contract of understanding, a notice to 
be provided by the Commission advising the labor union of workers’ representative of the Town’s 
commitments under this section, and to post copies of the notice in conspicuous places available to 
employees and applicants for employment; the Town agrees to comply with each provision of this section 
and Conn. Gen. Stat. Sect. 46a-68f and with each regulation or relevant order issued by said 
Commission pursuant to Conn. Gen. Stat. Sect. 46a-56, as amended by Section 5 of Public Act 89-253, 
46a-68e and 46a-68f; the Town agrees to provide the Commission of Human Rights and Opportunities 
with such information requested by the Commission, permit access to pertinent books, records and 
accounts, concerning the employment practices and procedures of the Town as related to the provisions 
of this section and section 46a-56.  If the contract is a public works contract, the Town agrees and 
warrants that he will make good faith efforts to employ minority business enterprises as subgrantees and 
suppliers of materials on such public works project. 

Determination of the Town’s good faith efforts shall include but shall not be limited to the following factors:  
The Town’s employment and subcontracting policies, patterns and practices; affirmative advertising, 
recruitment and training; technical assistance activities and such other reasonable activities or efforts as 
the Commission may prescribe that are designed to ensure the participation of minority business 
enterprises in public works projects. 

The Town shall develop and maintain adequate documentation, in a manner prescribed by the 
Commission, of its good faith efforts. 

The Town shall include the provisions of subsection (b) of this section in every subcontract or purchase 
order entered into in order to fulfill any obligation or a contract with the State and such provisions shall be 
binding on a subgrantee, vendor or manufacturer, unless exempted by regulations or orders of the 
Commission.  The Town shall take such action with respect to any such subcontract or purchase order as 
the Commission may direct as a means of enforcing such provisions including sanctions for non-
compliance in accordance with Conn. Gen. Stat. Sect. 47a-56, as amended by Section 5 of Public Act 89-
253; provided, if such Town becomes involved in, or is threatened with litigation with a subgrantee or 
vendor as a result of such direction by the Commission, the Town may request the State of Connecticut 
to enter into any such litigation prior thereto to protect the interest of the State and the State may so 
enter. 
The Town agrees to comply with the regulations referred to in this section as they exist on the date of this 
contract and as they may be adopted or amended from time to time during the term of this contract and 
any amendments thereto. 
Pursuant to Public Act 89-227, as amended, as of January 1, 1991, no agency of the State of Connecticut 
may purchase new products packaged in or composed in whole or part of polystyrene foam if such foam 
is manufactured using chlorofluorocarbons (CFC).  Manufacturers are required by the Act to provide 
information regarding the CFC content of polystyrene foam used in such products or packaging to any 
person selling the product who requests such information.  By submitting an offer to sell to or accepting 
an order from the State of Connecticut the vendor certifies that no CFC are used in the manufacture of 
polystyrene foam contained in such products or packaging. 

L. Non-discrimination on the Grounds of Sexual Orientation. 

1. The Town agrees/warrants that in the performance of the contract such Town will not discriminate or
permit discrimination against any person or group of persons on the grounds of sexual orientation, in
any manner prohibited by the laws of the United States or of the State of Connecticut, and that
employees are treated when employed without regard to their sexual orientation.

2. The Town agrees to provide each labor union or representative of workers with which such Town has
a collective bargaining agreement or other contract or understanding and each vendor with such
Town has a contract or understanding and each vendor with which such Town or understanding, a
notice to be provided by the Commission on Human Rights and Opportunities advising the labor
union or workers’ representative of the Town’s commitments under this section, and to post
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copies of the of the notice in conspicuous places available to employees and applicants for employment; 

3. The Town agrees to comply with each provision of this Section and Sections 46a-68f of the General
Statutes and with each regulation or relevant order issued by said Commission pursuant to Sections
46a-56, 46a-68e and 46a-68f of the General Statutes;

4. The Town agrees to provide the Commission on Human Rights and Opportunities with such
information requested by the Commission, and permit access to pertinent books, records and
accounts, concerning the employment practices and procedures of the Town as related to the
provisions of this section and Section 46a-56 of the General Statutes.

5. The Town shall include the provisions of paragraph (1) of this addendum in every subcontract or
purchase order entered into in order to fulfill any obligation of a contract with the State and such
provisions shall be binding on a subgrantee, vendor or manufacturer unless exempted by regulations
or orders of the Commission.  The Town shall take such actions with respect to any such subcontract
or purchase order as the Commission may direct as a means of enforcing such provisions including
sanctions for non-compliance in accordance with Section 46a-56 of the General Statutes; provided, if
such Town becomes involved in, or is threatened with, litigation with a subgrantee or vendor as a
result of such direction by the Commission, the Town may request the State of Connecticut to enter
into any such litigation or negotiation prior thereto to protect the interests of the State and the State
may so enter.

M. Points of Contact.  

M. Other provisions. 
Nothing in this agreement is intended to conflict with current laws or regulations of the State of 
Connecticut or ______________________________.  If a term of this agreement is inconsistent 
with such authority, then that term shall be invalid, but the remaining terms and conditions of this 
agreement shall remain in full force and effect. 

IN WITNESS WHEREOF, the parties hereto have set their hands and seals on the dates written below: 

THE ________________ __________________________________

By:   Date: 
Its Chief Executive Officer 
Duly Authorized  
Typed Name & 
Title:

The Capitol Region Council of Governments (CRCOG)   
By:   Date: 

Its Chief Executive Officer 
Duly Authorized   
Typed Name 

1. The Point of Contact for the SAA

Name & Title: Deputy Commissioner Regina Y. Rush-Kittle 

Address: 1111 Country Club Road, Middletown, CT  06457 

Emails: regina.rush-kittle@ct.gov 

and rita.stewart@ct.gov

Phone: 860-685-8531 

Fax: 860-685-8902 

2. The Point of Contact for ______________________________
(Please fill in the following fields)

Name & Title: 

Address: 

Email Address: Phone: 

Fax: 
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___________________________________ 2021  HSGP Omnibus

THE Region 3 REGIONAL EMERGENCY PLANNING TEAM 

By:  Date: 

 Its Chair 
Duly Authorized 

 Typed Name: 

DEPARTMENT OF EMERGENCY SERVICES AND PUBLIC PROTECTION/ 
DIVISION OF EMERGENCY MANAGEMENT & HOMELAND SECURITY 

By: 

 Date: 

Regina Y. Rush-Kittle 
 Duly Authorized 
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MEMORANDUM OF AGREEMENT 
REGARDING USE OF 

FEDERAL FISCAL YEAR 2021 STATE HOMELAND SECURITY 
GRANT FUNDING AND CUSTODIAL OWNERSHIP OF 

REGIONAL ASSETS IN DEMHS Region 3 

 APPENDIX A 

FOR THE ________________ (name of municipality)

Equipment Description 

(name of municipality)

 Date: 
Its Chief Executive Officer 
Duly Authorized  
Typed Name & 
Title:

THE REGION 3 REGIONAL EMERGENCY PLANNING TEAM 

By:  Date: 
 Its Chair 

Duly Authorized 
 Typed Name:

DEPARTMENT OF EMERGENCY SERVICES AND PUBLIC PROTECTION/ 
DIVISION OF EMERGENCY MANAGEMENT & HOMELAND SECURITY 

By:  Date: 
Regina Y. Rush-Kittle 
Deputy Commissioner 
Duly Authorized  

 

---Sample---

The Regional Fiduciary will complete this form(s) for custodial owners of equipment 
purchased under FY 2021 Homeland Security Grant Program.



AUTHORIZING RESOLUTION OF THE 

Town of Simsbury Board of Selectmen  
 

CERTIFICATION: 

 I, Trish Munroe, the Town Clerk of the Town of Simsbury, do hereby certify that the 

following is a true and correct copy of a resolution adopted by the Town of Simsbury Board of 

Selectmen at its duly called and held meeting on November 8, 2021, at which a quorum was 

present and acting throughout, and that the resolution has not been modified, rescinded, or 

revoked and is at present in full force and effect: 

 

RESOLVED, that the Town of Simsbury may enter into with and deliver to the State of 

Connecticut Department of Emergency Services and Public Protection, Division of 

Emergency Management and Homeland Security any and all documents which it 

deems to be necessary or appropriate; and 

 

FURTHER RESOLVED, that Maria E. Capriola, as Town Manager of the Town of 

Simsbury, is authorized and directed to execute and deliver any and all documents on 

behalf of the Simsbury Board of Selectmen and to do and perform all acts and things 

which he/she deems to be necessary or appropriate to carry out the terms of such 

documents, including, but not limited to, executing and delivering all agreements and 

documents contemplated by such documents. 

 

The undersigned further certifies that Maria Capriola now holds the office of Town 

Manager and that he/she has held that office since January 29, 2018. 

 

IN WITNESS WHEREOF:  The undersigned has executed this certificate this      day of 

November,2021. 

 

 Trish Munroe, Town Clerk 

 

 

 
PLACE 

SEAL HERE 
(or “L.S.” if 

no seal 

DRAFT
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d) Hopmeadow Street Banners – Installation Policy 
 
Mr. Wellman said the long-time volunteers, who have been hanging the banners on Hopmeadow Street, said 
they will no longer be able to perform this service.  Town staff has requested a moratorium on banners until a 
new policy is developed on hanging these banners. 
 
Mr. Roy said they are looking at the cost, time, etc. of hanging the banners.  They were asked to hang a Martin 
Luther King banner in December.      
 
Mr. Askham made a motion to approve a moratorium on the hanging of banners across Hopmeadow Street 
adjacent to Shultz Park, after the Martin Luther King banner is put in place, until Town staff identify a specific 
policy and process for managing this work.  Ms. Cook seconded the motion.  All were in favor and the motion 
passed. 
 
e) Approve 2018 Ground Licenses for various Town owned Agricultural Properties 
 
Mr. Wellman said the ground licenses expired on December 31, 2017.  There is no impact on the finances of the 
Town of Simsbury. 
 
Mr. Shea said these are reasonable requests.  They have both been good stewards of the land. 
 
Mr. Askham made a motion to authorize a one year extension of ground license, with two one year options for 
Daren P. Hall as long as the annual rent is paid the first of each year.  Mr. Peterson seconded the motion.  All 
were in favor and the motion passed. 
 
Mr. Askham made a motion to authorize a three year extension of ground license for Anthony Napolitano as 
long as the annual rent is paid the first of each year.  Mr. Paine seconded the motion.  All were in favor and the 
motion passed. 
 
f) Authorize Submission of a State Local Bridge Grant to rehabilitate Firetown Road Bridge over Bissell 

Brook 
 
g) Authorize Submission of a State Local Bridge Grant to rehabilitate Barndoor Hills Road Bridge over 

Bissell Brook 
 
Mr. Wellman said f) and g) really go together.  The Town’s contribution would be 50%, which is already 
available in the 2018 capital improvement project budget.   
 
Mr. Shea said they took a closer look at the bridges in Town and prioritized them.  These bridges have not been 
touched in over 20 years. 
 
Mr. Askham made a motion to authorize submission of a State Local Bridge Grant to rehabilitate Firetown 
Road Bridge over Bissel Brook.  Ms. Cook seconded the motion.  All were in favor and the motion passed. 
 
Ms. Cook made a motion to authorize submission of a State Local Bridge Grant to rehabilitate Barndoor Hills 
Road Bridge over Bissel Brook.  Mr. Paine seconded the motion.  All were in favor and the motion passed. 
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Town of Simsbury 
 

933 HOPMEADOW STREET  ~  SIMSBURY, CONNECTICUT 06070 
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TOWN OF SIMSBURY 
Short-Term Rental Ordinance 

Adopted by the Board of Selectmen on [month] [day], [year] 
 

I. Purpose 
A. The purpose of this ordinance is to regulate short term rentals in the Town of 

Simsbury. By establishing these regulations the Town will be able to monitor short-
term rental listings in Simsbury and ensure compliance with Town and State rules, 
regulations and laws that apply. 

B. This ordinance is adopted pursuant to General Statutes §7-148(b) and §7-148(c)(7). 
 

II. Definitions 
A. Occupant: Any person(s), and their guests, who have entered into an agreement 

with a property owner for the use of the short-term rental. 
B. Owner: Any person(s) who holds the legal right to the property or beneficiary of like 

estate and uses the property as their legal residence.  
C. Owner’s Agent: Any person who is 18 years or older and has been identified by a 

property Owner as a local contact. The Owner’s Agent is authorized to act for an 
Owner who cannot be reached, in a reasonable amount of time, through all means of 
contact identified on their Short-Term Rental Permit. 

D. Local: For the purpose of this ordinance local is defined as a straight line distance of 
20 miles. 

E. Owner Occupied: During the course of the rental period, the owner (as defined 
above) is present inside the dwelling. 

F. Primary Residence: An owner who spends at least 183 days at their property is 
defined as a primary resident. 

G. Short-Term Rental: Any furnished living space rented by a person(s) for a period 
of one (1) to twenty-nine (29) consecutive days. A short-term rental must have 
separate sleeping areas established for guests and guests must have at least shared 
access to one (1) full bathroom and cooking area. 

H. Sleeping Area: A sleeping area is defined as a separate space, with a bed provided 
that the guest(s) of a short term rental have access to. This area must be inside the 
dwelling and cannot include: tents, outdoor areas, and/or recreational vehicles. A 
minimum of 75 square feet of sleeping area per guest shall be provided.  

I. Authorized Enforcement Agency: Employees or designees of the town as 
designated by the Town Manager to enforce this ordinance. 



 

 

J. Event: A gathering of persons that are occupants of the short-term rental and others 
that are not guests/occupants. Occasions such as weddings, graduation parties, or 
other gatherings of people would be considered as an event. Events can be either 
indoor or outdoor for purposes of this regulation. 
 

III. Permit Required 
A. No one shall offer to rent or operate a short-term rental in the Town of Simsbury 

without a valid short-term rental permit authorized by the Town of Simsbury and 
issued in accordance with this ordinance. Failure to secure a permit shall be a 
violation of this ordinance and subject to fines and enforcement as defined 
hereinafter. 

B. Only the owner(s) of record of the Premises subject to the permit and eighteen (18) 
years of age or older may apply for and obtain a short term rental permit. 

   
IV. Application Process for a Short-Term Rental Permit 

A. Application Process 
i. An application form as issued by the Planning and Land Use Department 

must be completed. 
1. All information entered on the form must be true and accurate to the 

applicant’s knowledge and belief. 
2. The application shall include but not be limited to the following: 

a. A list of all owner(s) and primary residents of the property, 
and their contact information. 

b. Contact information for a Owner’s Agent who can be called 
on in emergency situations if property owner is not 
responsive.  

c. The number of separate sleeping spaces made available to 
guest(s) of the short term rental.  

d. A signed affidavit attesting to the fact that the Property is in 
compliance with health and safety rules, zoning and the 
building and fire safety codes and allowing Town officials the 
right to perform inspections, both externally and internally, of 
a short-term rental property when safety violations are 
suspected. 

e. [Insert insurance line from CIRMA] 
ii. A new application fee of two hundred dollars ($200) shall be collected upon 

the submission of the completed permit application.  
iii. The Director of Planning and Community Development, or his/her designee, 

shall approve or deny any application for a short-term rental in the Town of 
Simsbury. 

iv. An initial safety inspection must be completed by a staff member of the 
Planning or Building Department before a permit may be issued. 

B. An application must be fully complete when being submitted to the Planning and 
Land Use Department. The Town will not accept incomplete applications.  

 



 

 

C. Limit to Amount of Rentals 
i. No owner may rent the property as a short-term rental under the permit for 

more than one hundred (100) days during any one year period of their short-
term rental permit.  

ii. Only one rental permit is permitted per property.  
iii. Only one portion of a residence or accessory dwelling unit can be used at a 

property. 
 

D. Parking Requirements 
i. The Town shall determine the number of parking spaces required for each 

property. Each required parking space shall have an area of not less than nine 
(9) feet by eighteen (18) feet, plus adequate driveways. All required parking 
spaces shall be located on paved surfaces.  

ii. No renter may park their vehicle on a public street between the hours of 
2:00AM and 5:30AM.  
 

E. Neighbor Notification 
i. Within five (5) days after the date of receipt of the application for an initial 

permit, the applicant shall submit, as part of the application, the name(s) and 
address(es) of the owner(s) of record of all property abutting or within one 
hundred (100) feet of the subject property, as listed on the last-completed 
grand list of the Town of Simsbury.  

ii. Notice of the permit shall be mailed by the applicant to the owner(s) of 
record of all property within one hundred (100) feet of the subject property 
not fewer than ten (10) days after application is filed. The applicant shall 
provide copies of completed certificate of mailings to Planning Department 
staff for issuance of permit.  

iii. Applications for permit renewals are not required to notify abutting property 
owner(s) as outlined above. 
 

F. Owner Present During Rental Period 
i. The owner of a property has the option of being present while renting their 

property or renting their property while not being onsite during the rental 
period.  

ii. If choosing to be offsite during a rental period the owner must provide their 
contact information to the renter as well as to the Town on their permit. If 
the owner is unable to be in the local area while renting their property an 
owner’s agent must be identified to the renter and to the town in case of 
emergencies or situations that may arise during the rental period.  

iii. Failure to provide proper contact information of either the property owner or 
owner’s agent while the owner is offsite may result in the revocation of the 
Short-Term Rental Permit.  
 

G. Accessory Dwellings 



 

 

i. Accessory dwellings, as defined by the Town of Simsbury Zoning Regulations, 
either attached or unattached, are permitted to be used as short-term rentals 
provided that: 

1. They meet the same standards set forth in this ordinance as a 
traditional single family house; 

2. They have at least 1 full bathroom; 
3. They have proper, functioning heating and cooling; 
4. The unit has received a certificate of zoning compliance from the 

Zoning Commission.  
 

V. Expiration and Renewal Process of Permit 
A. Expiration 

i. All short-term rental permits are valid for two years from date issued. 
ii. Permits become invalid at 11:59 PM on the listed expiration date of the short-

term rental permit. 
 

B. Renewal Process 
i. An application for renewal of a short-term rental permit must be submitted to 

the Planning and Land Use Department at least one (1) month but no more 
than three (3) months before the expiration date of the current permit. 

ii. Applicants must submit the following forms when applying for a renewal: 
1. The previously approved permit; 
2. An updated application, if any requested information has changed in 

the past year; 
3. A renewal fee of one hundred thirty dollars ($130); 
4. Copies of sales tax receipts from the previous rental period. 

iii. The Director of Planning and Community Development, or his/her designee, 
may authorize a renewal inspection of the property before granting a renewed 
permit. The Director of Planning and Community Development, or his/her 
designee, may reject an application for renewal. 

iv. A renewal permit may only be applied for if the owner holds a valid short-
term rental permit in the previous two year period that was not revoked by 
staff. Any permit that has lapsed eight (8) or more months between an expired 
permit and an application for a renew permit will be treated as a new 
application for a short-term rental permit and should follow the steps in 
Section IV, A. 
 

VI. Non-transferability 
A. A short-term rental permit is not transferable to another owner or property.  

 
VII. General Standards 

A. Maximum Occupancy 
i. The maximum occupancy for a short-term rental unit shall be 6 persons or 

two persons per each bedroom in the unit, whichever is less. 
 



 

 

B. Safety 
i. A short-term rental property must include: 

1. Working smoke and Carbon Monoxide detectors with placement 
following town/State building codes; 

2. A working fire extinguisher shall be located in the dwelling at all 
times when the property is being used as a short-term rental; 

3. A clear path of egress is always visible while the property is available 
for rent; 

4. Properly functioning windows and doors in all livable spaces of the 
dwelling; 

5. Sleeping accommodations are to the state building code. 
6. Demonstrate compliance with the Town Zoning Regulations, health 

and safety codes that may apply as determined by the Farmington 
Valley Health District, the State Building Code and the State Fire 
Safety Code. 
 

C. Conduct  
i. Short-term rental guests are subject to all relevant town codes and ordinances. 

It is up to short-term rental owners to notify their guests of any applicable 
codes and ordinances and to ensure that they are followed. 

ii. Excessive noise or other disturbances are prohibited. 
iii. No activities in excess of 75 decibels at the property line are allowed. 
iv. Indoor and outdoor events are prohibited.  
v. No guest may spend the night sleeping outdoors. 

vi. Signage advertising the property as a short-term rental is prohibited.  
 

VIII. Enforcement 
A. The authorized enforcement agency, as defined in Section II, has the authority to 

determine if a violation has occurred and to issue citations to correct any violation 
found to exist.  

B. Operating a short-term rental without a valid short-term rental permit, as well as 
using a property as a short-term rental for anything other than the allowed uses 
stated earlier in this document shall be a violation of this ordinance. 

C. The Authorized Enforcement Agency has the authority to suspend a short-term 
rental permit until the owner comes into compliance.  

i. The Authorized Enforcement Agency or his/her designee, shall give the 
owner up to thirty (30) days to correct the violations. 

ii. This suspension will not delay the expiration of an owner’s short-term rental 
permit. 

iii. The Authorized Enforcement Agency, or his/her designee shall have the 
authority to immediately suspend a short-term rental permit if safety 
violations are present.   

D. Violations of this ordinance can be assessed fines of up to $250 in accordance with 
Section 7-152c of the Connecticut General Statutes. 
 



 

 

IX. Revocation Procedure 
A. If any violations found by the authorized enforcement agency, do not get corrected 

in the allowed timeframe, the Director of Planning and Community Development 
may revoke an owner’s short-term rental permit.  

B. If an owner has their short-term rental permit revoked a new permit may not be 
granted to that property for 12 months. 
 

X. Appeals 
A.  Permit Appeals.  An appeal must be received in writing and filed with the Town 

Clerk’s Office within ten (10) business days from receipt of the notice of the written 
decision. For this purpose, notice shall be deemed received three (3) calendar days 
from the date of the written decision. Hearing on the appeal before the Hearing 
Officer shall take place at its next meeting, but not to exceed fifteen (15) business 
days from the date of receipt of the notice of appeal. The decision of the Hearing 
Officer shall be final. Denial of a Permit Application or of a renewal application is 
not appealable 

B. Citation Appeals. Any person receiving a fine may appeal the determination of the 
authorized enforcement agency. The notice of appeal must be received in writing and 
filed with the Town Clerk’s Office within ten (10) business days from receipt of the 
notice of the fine. The appeal shall be deemed received by the Town on the first 
business day following the day it is filed with and received by the Town Clerk’s 
Office.  

C. Hearing on the appeal before the Hearing Officer shall take place in accordance with 
General Statues §7-152c.  

D.  The decision of the Hearing Officer may be appealed to Superior Court in 
accordance with General Statues §7-152c(g). 
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CALL TO ORDER 
 

The Regular Meeting of the Board of Selectmen was called to order at 6:02 p.m. on ZOOM due to COVID-

19. Present were: First Selectman Eric Wellman; Deputy First Selectman Sean Askham; Board members 

Wendy Mackstutis, Jackie Battos, Mike Paine and Chris Peterson. Others in attendance included: Town 

Manager Maria E. Capriola; Deputy Town Manager Melissa Appleby; Finance Director Amy Meriwether; 

Public Works Director Tom Roy; Director of Social Services Kristen Formanek; Police Chief Nicholas 

Boulter, Director of Culture, Parks and Recreation Tom Tyburski and other interested parties. 

 

PLEDGE OF ALLEGIANCE 

 

Everyone stood for the Pledge of Allegiance. 

 

PUBLIC AUDIENCE 

 Email townmanager@simsbury-ct.gov by noon on Wednesday, October 13, 2021 to register to address 

the Board of Selectmen live through Zoom 

 Written comments can be emailed to townmanager@simsbury-ct.gov. Written comments will not be 

read into the record, but forwarded to all Selectmen via email 

 

Joan Coe, 26 Whitcomb Drive, spoke about the upcoming November election, Board of Selectmen and Police 

Department conduct. 

 

FIRST SELECTMAN’S REPORT 
 

Mr. Wellman, First Selectman, reviewed his First Selectman’s Report. 
 

TOWN MANAGER’S REPORT 
 

Ms. Capriola, Town Manager, reviewed her Town Manager’s Report. 

 

Ms. Battos shared the deadline is tomorrow for the cell phone survey. She shared that there are 8 other towns 

plus Simsbury in the Farmington Valley whose Covid rates have stayed the same or gone down and none of the 

other towns have a mask mandate; she feels that they really need to consider the data. She stated that if they 

wait for the metric, it is going to kill businesses. Ms. Battos commented that she is also hoping the Town can get 

information to the public with what they are going to do with the barns at the Meadowood property. 

 

Ms. Capriola shared that the metrics that were recommended to them for the rescission of the mask order was 

something that the Capital Region Health Directors worked on together, she believes they are planning a public 

announcement of those recommended metrics sometime next week. She feels that it is important for them to 

monitor the data and to revise the order where appropriate. 

 

SELECTMEN ACTION 
 

a) Tax Refund Requests 

 

mailto:townmanager@simsbury-ct.gov
mailto:townmanager@simsbury-ct.gov


T O W N O F S I M S B U R Y –   B O A R D O F S E L E C T M E N 

R E G U L A R M E E T I N G M I N U T E S – OCTOBER 13, 2 0 2 1 

“D r a f t” P a g e | 2 

 

 

Ms. Mackstutis made a motion, effective October 13, 2021, to approve the presented tax refunds in the amount 

of $7,052.42, and to authorize Town Manager, Maria E. Capriola to execute the tax refunds. Mr. Askham 

seconded the motion. All were in favor and the motion passed. 
 

b) Gifts of Love Donation/Grant for Farm Stand 
 

Ms. Capriola shared that Gifts of Love has been awarded a grant from the state Department of Agriculture. As 

part of the grant program, they need to make a financial contribution and they would like to purchase a farm 

stand that they would be using to sell produce or provide produce at no charge for eligible clients. The granting 

agency would like to see a letter of support from the BOS and because the asset is worth more than $1500 the 

Board would need to accept the asset. If there is any permitted work on the property, Ms. Capriola would need 

to sign off on that. Staff is also recommending the Board waive the local permitting fees which would be around 

$85. 

 

Ms. Battos made a motion, effective October 13, 2021, to approve the building of a structure for use as a farm 

stand on the Town’s property (farm) leased by Gifts of Love, and to accept the subsequent infrastructure once 

completed as a donation to the Town and also authorize the Town Manager to sign the permit and land use 

applications related to the structure on behalf of the Town of Simsbury and to approve the waiver of local fees 

for the permit application fees related to the structure. Mr. Paine seconded the motion. All were in favor and the 

motion passed. 
 

 

c) Proposed SPIRIT Partnership with First Church for Speaker Series and Application to Hartford 

Foundation for Public Giving 

 

Mr. Wellman shared that the SPIRIT Council has been holding the “Let’s Talk” series and there is an 

opportunity for SPIRIT to get a grant through the Hartford Foundation for Public Giving in the amount of 

$10,000 under the “Community Education on Housing Segregation” to support the Let’s Talk series. In order to 

apply, they must partner with a 501(c)3, or a faith based organization and Simsbury First Church of Christ has 

offered to partner with SPIRIT on the Let’s Talk series. 

 

Ms. Formanek shared that they are really excited to partner with First Church and SPIRIT Council intends to 

use the funding to potentially hire some speakers or presenters to come to the “Let’s Talk” series to focus on the 

housing and equity in Simsbury. 

 

Ms. Mackstutis made a motion, effective October 13, 2021, to extend our support for the Simsbury First Church 

of Christ grant application to the Hartford Foundation for Public Giving’s Community Education on Housing 

Segregation grant in the amount of $10,000. The purpose of the grant fund would be to support the Town’s 

Let’s Talk series in providing engagement and education opportunities for town residents around the areas of 

housing, diversity and inclusivity. Should the grant be awarded, further to approve the development and 

execution of a memorandum of agreement between First Church and the Town regarding the Let’s Talk series 

partnership, as approved to form by the Town Attorney and to authorize the Town Manager to execute all 

necessary documents to finalize this partnership. Mr. Askham seconded the motion. All were in favor and the 

motion passed. 

 

d) Proposed Short-Term Rental Ordinance (Schedule a Public Hearing) 
 

Mr. Wellman shared that a workgroup was formed prior to the pandemic to draft an ordinance to regulate the 

short-term rental market. Ms. Battos and Mr. Peterson serve on that workgroup.  
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Ms. Battos made a motion, effective October 13, 2021, to set a public hearing to receive public comment on the 

proposed Short-Term Rental Ordinance for 6:00 p.m. on Monday, November 8, 2021. Mr. Peterson seconded 

the motion. All were in favor and the motion passed. 

 

e) Proposed General Fund and Capital Transfers 
 

Ms. Meriwether shared that the general fund on the revenue side ended the year with an excess of about $1.4 

million or 102% of budget. The following budgetary highlights were discussed: 

 

• Finance department revenues were less than the same period in the prior year by $1,382,467. This is 

mainly due to a significant decrease in the Town's investment income as well as a bond premium receipt 

of $1,021,941 recorded in the prior year that did not recur in the current year. Total decrease compared to 

budget was $89,457. The Town's investment income was $340,043 less than budget. However, additional 

COVID grant funding totaling about $207,000 was received, which assisted in offsetting some of the 

investment income loss. 

• Building department revenues exceeded budgetary estimates of $504,000 by $805,557 due to an 

overwhelming increase in permits being issued. 

• Insurance refund revenues exceeded budgetary estimates of $27,500 by $61,153. 

• Town Clerk revenues exceeded budgetary estimates of $588,669 by $308,728 mainly due to an increase in 

conveyance and recording fees related to the current housing boom. 

• Police revenues exceeded budgetary estimates of $194,564 by $40,313 due increases in permit fees, grant 

funding and charges for services to the Board of Education due to personnel turnover. 

• Board of Education revenues exceeded budgetary estimates of $6,426,589 by $205,444 due to an 

unanticipated increase in grant funding. 

 

Parks and Recreation fund revenues exceeded expenditures by $140,230. Fund balance increased from $62,833 

to $203,063. There was a significant decrease in revenues totaling $186,214 from Special Programs, Day Camp, 

swimming and skating activities that were cancelled or reduced due to Covid. However, golf course fees offset 

the revenue losses by $208,555.  

 

The Health Insurance Fund revenues exceeded expenditures by $680,411. Fund balance increased from 

$3,728,490 to $4,408,901. Reserves as of June 30, 2021 totaled 36% of expected claims, the Town’s health 

insurance consultants recommend reserves at 20-25% of expected claims. 

 

The staff proposals for year-end transfers were discussed.  The Board discussed each item in detail.  The 

following items were approved to be funded through year-end transfers: A Promise to Jordan; Munis 

Implementation Software & Contractor; Library Medical Leave of Absence; Building Official/Division 

Temporary Staffing; Life Safety Analysis for PAC; Lieutenant Office Space; Legal Savings to Meadowood 

Project; Security Cameras/Equipment - Simsbury Meadows (Rotary Park Playground, Band Shell, Parking area, 

Other); Wood Chipper/Front Loader Purchase; Sidewalks; Material Crushing; Way Finding Signage; P&R 

Tennis Courts; and Variable Message Sign Boards (two). 

 

The following items were not approved, but will potentially be considered through the FY23 budget process: 

Executive Coaching Phase I; Executive Coaching Phase II; Diversity, equity and inclusion training for staff and 

BOS; Policy, Ordinance Equity Review; Doing Business in Simsbury Guide; and Simsbury Meadows Public 

Restroom. 

 

Mr. Askham made a motion, effective October 13, 2021, to approve the General Fund and capital transfer 

requests as presented on the excel spreadsheet (A Promise to Jordan, Munis Implementation Software, Library 
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Medical Leave, Building Division Temporary Staffing, Life Safety Analysis, Lieutenant Office Space, Legal 

Savings to Meadowood, Security Equipment at Simsbury Meadows, Wood Chipper, Sidewalks, Material 

Crushing, Way Finding Signage, P&R Tennis Courts and Variable Message Sign Boards). Mr. Paine seconded 

the motion. The motion passed with all in favor. 

 

f) Budget Status Report 

 

Ms. Meriwether discussed this item during letter e). 

 

 

 

 

APPOINTMENTS AND RESIGNATIONS 

 

a) Proposed Appointment of Lydia Tedone to the Sustainability Team 

Ms. Battos made a motion, effective October 13, 2021 to appoint Lydia Tedone (R) as a regular member 

representing the Board of Education to the Sustainability Team, replacing Jen Batchelar. Mr. Paine seconded the 

motion. All were in favor and the motion passed. 

 

b) Proposed Reappointments to Economic Development Commission 

 

Mr. Askham made a motion, effective October 13, 2021 to extend the terms of Robert Crowther (U) and Ronald 

Jodice (R) of the Economic Development Commission, retroactive to October 10, 2021 and expiring December 

6, 2021. Ms. Battos seconded the motion. All were in favor and the motion passed. 
 

REVIEW OF MINUTES 

 

a. Regular Meeting of September 27, 2021 
 

There were no changes to the Regular Meeting minutes of September 27, 2021, and, therefore, the minutes 

were adopted. 

 

LIAISON AND SUB-COMMITTEE REPORTS 
 

1. Personnel – no report at this time. 

2. Finance – no report at this time. 

3. Public Safety – no report at this time.  

4. Board of Education – no report at this time.  

 

Ms. Battos shared that Public Building met with Tecton and they are hoping to start construction at Latimer Lane 

School in Spring 2022. 

 

Ms. Mackstutis shared that at the Zoning meeting on 10/18 they will be having a public hearing on having a 

moratorium on marijuana sales. Zoning is looking at scheduling a public hearing on the opt-out potential of the 

state bill, which will be coming to BOS eventually, although it is not due until 2023. 
 

COMMUNICATIONS 
 

a) Memo from M. Capriola RE: Public Gathering Permit, dated October 4, 2021 
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b) Technology Task Force 2021 Annual Report, dated October 4, 2021 

 
ADJOURN 

 

Mr. Paine made a motion to adjourn at 9:13 p.m. Ms. Mackstutis seconded the motion. All were in favor and 

the motion passed. 

 

Respectfully submitted,  

Heather Taylor 

Clerk 



 

Town of Simsbury 
 

933 HOPMEADOW STREET  ~  SIMSBURY, CONNECTICUT 06070 
 

Maria E. Capriola – Town Manager
 

 

Telephone  (860) 658-3230 
Facsimile (860) 658-9467 

  townmanager@simsbury-ct.gov 
www.simsbury-ct.gov 

An Equal Opportunity Employer 
8:30 – 7:00 Monday  

8:30 - 4:30  Tuesday through Thursday 
8:30 - 1:00  Friday 

 

 MEMORANDUM 
To: Board of Selectmen 
From: Maria Capriola, Town Manager 
Cc: Mike Glidden, Director of Planning and Community Development; Tom Hazel, 

Assistant Town Planner; Tom Tyburski, Director of Culture, Parks and Recreation; 
Nick Boulter, Chief of Police; Chris Davis, Deputy Chief of Police; Greg Samselski, 
Police Lt.; Tom Roy, Director of Public Works; Patrick Tourville, Fire Marshal 

Date:       October 7, 2021 
Subject: Administrative Approval of Public Gathering Permit 
 
This memo is to inform the Board of Selectmen of the public gathering permit that I have approved 
for the Chamber of Commerce, Simsbury Preforming Arts Center, and the Culture, Parks and 
Recreation Department via an administrative approval.  
 
Staff from Planning, Police, Culture, Parks and Recreation, Public Works, the Fire District, and the 
Farmington Valley Health District reviewed the application to ensure compliance and safety 
measures were addressed prior to approval. Following completion of that process, the following 
public gathering permit has been approved by me: 
 
Name of Event Date Type 
Chamber of Commerce 
Spooktacular 

October 17, 2021 (event date), 
with a rain date of October 23, 
2021 

Holiday Event 

 
** Note due to evolving COVID sector rules from the state capacities for events are ever 
evolving, Event organizers have been requested to update the committee and the town 
about any amendments made to the public gatherings so that they may be noted and added 
to the file.** 
 
Should you have any questions or concerns about the application listed above, please contact me so 
staff and I can help answer those questions.  



 
 
 
 
 
 
 
 
 
 
 
    To: Board of Selectmen 
    From: Lisa Karim, Library Director 
    Date: October 11, 2021 
    Re: Equity, Diversity and Inclusion 
    CC: Maria Capriola, Town Manager 
 
 

In order to promote a more welcoming inclusive environment, programs, materials and services, Library 
staff has completed five equity, diversity and inclusion (EDI) workshops this year.  Staff has also 
undertaken a diversity audit of the Library’s collections to ensure that all members of the community see 
themselves represented in the content offered.  The Library will continue to pursue equity, diversity and 
inclusion initiatives, such as a complete policy audit, as we move forward. 

 
As a means of further supporting equity, diversity and inclusion, at their meeting on September 20, the 
Library Board of Trustees unanimously adopted the following statement: 

 
Simsbury Public Library recognizes that Simsbury is a diverse community and welcomes patrons, staff, and 
volunteers of all ages, abilities, races, genders, ethnicities, cultures, religions, sexual orientations, gender 
identities, socio-economic statuses, political affiliations, and viewpoints. 

 
We invite each and every one of you to bring your full, authentic self to the Library. The Library is committed to 
providing a comfortable space, where your individual needs are met with respect and without judgment. As a vital 
asset to the Town of Simsbury, we provide equal access to information and resources that allow individuals to 
thrive and learn in an ever-changing society, and support the community’s exploration of matters related to 
diversity, tolerance, openness, acceptance, and inclusion.    

 
To promote these values, Simsbury Public Library will: 
• Create and sustain a culture of respect, in which individuals are heard, valued, and included. 
• Remain engaged with the community in a process of continual improvement and responsiveness to matters of 

equity, diversity, and inclusion.  
• Develop and implement programs, services, collections, and spaces for all ages that are diverse and 

inclusive. 
• Expand strategic partnerships and collaborations with local organizations that seek to overcome social 

injustice and advance equity in the community. 
 

At that same meeting, the Library Board endorsed the Urban Libraries Council Statement on Race and Social 
Equity, which appears below.  The Urban Libraries Council, which has been in existence for 50 years, provides a 
forum for library leaders to share best practices and innovative ideas that inspire programs that support 
21st-century learning, a strong economy and an active democracy. 
 



As leaders of North America’s public libraries, we are committed to achieving racial and social equity 
by contributing to a more just society in which all community members can realize their full potential. 
Our libraries can help achieve true and sustained equity through an intentional, systemic and 
transformative library-community partnership. Our library systems are working to achieve equity in the 
communities we serve by: 

• Eliminating racial and social equity barriers in library programs, services, policies and practices 
• Creating and maintaining an environment of diversity, inclusion and respect both in our library 

systems and in all aspects of our community role 
• Ensuring that we are reaching and engaging disenfranchised people in the community and helping 

them express their voice 
• Serving as a convener and facilitator of conversations and partnerships to address community 

challenges 
• Being forthright on tough issues that are important to our communities 

Libraries are trusted, venerable and enduring institutions, central to their communities and an essential 
participant in the movement for racial and social equity. 

 
Library staff and administration very much look forward to continuing this very important EDI work 
both in our department and throughout the community. 



 

Town of 
Simsbury 

933 HOPMEADOW STREET  SIMSBURY, CONNECTICUT 06070 

 
November 1, 2021 
 
To:  Simsbury Board of Selectman  
 
From: Tom Tyburski, Director of Culture, Parks and Recreation 
 
CC: Maria Capriola, Town Manager 
 
 
The Town of Simsbury has been contacted by the Connecticut Department of Energy and Environmental 
Protection regarding a research project they began in 2017 in conjunction with UCONN, the CT Bobcat 
Project.  This project requires them to humanely capture bobcats for the purpose of radio collaring to learn 
about their movements, resource usage, denning behavior, foraging behavior, and interactions. In the first 2 
seasons they captured 50 bobcats each season across the entire state. In their final season this fall/winter they 
are only trapping in 8 towns: Hartford, West Hartford, Bloomfield, Windsor, Avon, Canton, Farmington, and 
Simsbury. They will be deploying 30 collars. The CT Bobcat project staff is focusing on these 8 towns to learn 
as much as they can of how Bobcats live amongst suburban and urban landscapes. The team is accomplishing 
this with the help of private landowners, organizations, and municipalities that give them permission to utilize 
their properties. The CT Bobcat Team is seeking permission from the Town of Simsbury to trap in some 
Town owned open space areas.  To date, they have received permission from the Towns of West Hartford, 
Bloomfield, Avon, and Canton. The state has agreed to provide the Town with a Certificate of Insurance 
listing the town as the Cert. Holder and also as Additional Insured on our policy.  
 
Info about trapping:  
Trapping will begin in four towns (West Hartford, Hartford, Bloomfield and Windsor)  Nov. 1. They are 
deploying havahart-style cage traps in discreet locations to trap bobcats.  All traps are monitored daily by in-
person visits and/or cell-enabled trail cameras that send the team pictures of the trap in real-time. Non-target 
animals (anything other than a bobcat) will be released on-site within hours of being captured. Any bobcat 
captured will be anesthetized, measured, radio-collared, and released on-site once recovered from drugging.  
All of the tracking collars are programmed to automatically detach from the animals, and they are later 
recovered by DEEP staff.  This season, as the project progresses, the research project will spread out and 
include the other 4 towns (including Simsbury). The Project Coordinator has informed us that trapping in 
Simsbury is likely to begin a little later into December.    
 
Town staff has conferred with the Town Attorney and this proposal does not conflict with existing town 
regulations and would be a considered a land management activity.  The COI should be sufficient to meet the 
Town’s needs and he suggests that we ask for regular updates about the Project’s activities in Simsbury when 
they begin. He has stated that the Town Manager can grant permission to the state, and she plans to do so. A 
map of properties in Simsbury that will be utilized for this purpose is attached.  Also, a recent article in the 
Hartford Courant on this may be of interest to you: https://www.courant.com/news/connecticut/hc-news-
ct-bobcat-count-20211023-rdoymmyp5nhgbcei2sjbr44twm-story.html  Please let Maria and I know if you 
have any questions or concerns.  

https://www.courant.com/news/connecticut/hc-news-ct-bobcat-count-20211023-rdoymmyp5nhgbcei2sjbr44twm-story.html
https://www.courant.com/news/connecticut/hc-news-ct-bobcat-count-20211023-rdoymmyp5nhgbcei2sjbr44twm-story.html


Link to CT Bobcat Project website: https://ctbobcatproject.weebly.com/ 
 
 
 
Example of Havahart  Large 1-Door Trap 
 

 
 
 

 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 

Town owned and private parcels in Simsbury that CT Bobcat Project is seeking to use in 2021-22 
 

https://ctbobcatproject.weebly.com/
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