








 

Town of Simsbury 
 

933 HOPMEADOW STREET    SIMSBURY, CONNECTICUT 06070 
 
 

 

Telephone  (860) 658-3230 
Facsimile (860) 658-9467 

www.simsbury-ct.gov An Equal Opportunity Employer 
8:30 – 7:00 Monday  

8:30 - 4:30  Tuesday through Thursday 
8:30 - 1:00  Friday 

 

 
BOARD OF SELECTMEN 
RULES OF PROCEDURE 

 
§A162-1. Adoption of standards.  The Board of Selectmen adopts Robert’s Rules of Order as a 
general guide for the conduct of all regular and special meetings.  The Board of Selectmen will 
conduct its business in accordance with all other applicable rules and regulations including state 
statutes and the Town Charter.  
 
§A162-2. Inclusion of items on agenda; distribution of agenda.  When possible, the agenda 
along with relevant resource material will be distributed to the Board members four (4) days 
prior to the meeting.  Items not specifically included on the agenda may be included by a two-
thirds vote of those present and voting.  Except in emergency and unusual circumstances, action 
will not be taken on any agenda item so placed until the next meeting.  Under no circumstances 
will any item be added to the agenda later than two hours after the beginning of the meeting.  In 
accordance with Connecticut General Statutes, no items will be added to a special meeting 
agenda.  
 
§A162-3. Placement of items on agenda by Board member.  A member of the Board may 
have an item placed on the agenda by contacting the First Selectman or Town Manager at least 
seven days prior to the meeting.  
 
§A162-4. State of the Town Message. The First Selectman may present a “State of the Town 
Message” at the beginning of one regular meeting per month.  
 
§A162-5. Public participation. One period of not less than twenty minutes may be set aside at 
the beginning of each regular meeting of the Board of Selectmen to allow members of the public 
present to address the Board.  Each speaker will be limited to five minutes.  After all those who 
wish to speak have done so, previous speakers may be allowed to speak again at the end of the 
meeting for an additional five minutes, at the pleasure of the Board.  When the First Selectman 
identifies a number of speakers who wish to speak in public audience which would exhaust the 
time allowed, a shorter period for each speaker shall be set.  Any citizen so speaking shall 
identify himself/herself by name and address and if he/she is representing a group or 
organization, he/she may so state.  The First Selectman, upon approval by unanimous consent, 
may allow additional public participation on an agenda item under discussion.  From time to 
time, the Board of Selectmen may schedule special meetings or regular meetings devoted to a 
particular topic or topics.  
 
 
Board of Selectmen 



 

 

Rules of Procedure 
 
§A162-6. Time placement of agenda items. When a board, commission, organization, or 
individual is invited to the meeting to discuss a particular agenda item, that item shall be placed 
on the agenda at the time requested, if possible.  
 
§A162-7. Routine agenda items. All other items of a routine nature, such as ratification of bid 
awards, tax rebates, resignations and appointments, communications, committee reports, etc., 
shall be placed in the final portion of the agenda.  
 
§A162-8. Executive session. The Board of Selectmen may enter executive session as permitted 
by Connecticut General Statutes.  
 
§A162-9. Votes and minutes of Board of Selectmen.  In accordance with Chapter 14, Section 
1-225 of the Connecticut General Statutes entitled Freedom of Information Act, the votes of each 
member of the Board of Selectmen upon any issue before the Board of Selectmen shall be 
reduced to writing and made available to the public within forty-eight hours.  These votes shall 
also be recorded in the minutes of the Board of Selectmen meeting.  Further, a draft of the 
minutes of the Board of Selectmen meeting shall be available for public inspection within seven 
days of the session to which they refer.  The First Selectman’s Office will post the actions taken 
by the Board of Selectmen and both the draft and final version of the meeting minutes on the 
Town’s web-site when available.   
 
§A162-10. Completion of meetings. It is the Board of Selectmen’s objective to complete 
meetings by 10:30 p.m. when possible.  
 
§A162-11. Expiration. These Rules of Procedure will be in effect until the end of the Board’s 
term on December 6, 2021.   
 
 
 





Town of Simsbury
933 HOPMEADOW STREET  ~  SIMSBURY, CONNECTICUT 06070 

Maria E. Capriola – Town Manager

Telephone  (860) 658-3230 
Facsimile (860) 658-9467 

 townmanager@simsbury-ct.gov 
www.simsbury-ct.gov 

An Equal Opportunity Employer 
8:30 – 7:00 Monday  

8:30 - 4:30  Tuesday through Thursday 
8:30 - 1:00  Friday 

To: Ericka Butler, Town Clerk 

Cc: Board of Selectmen 

From:  Maria E. Capriola, Town Manager 

Date: December 2, 2019  

Re: Board of Selectmen – 2020 Regular Meeting Schedule 

At their meeting on December 5th the Board of Selectmen agreed by consensus to establish a regular meeting 
schedule for 2019. Meetings will be held at 6:00 pm monthly on the second and fourth Monday, with exceptions 
noted below. 

Meeting dates are as follows: 

January 13, 2020 
January 27, 2020 
February 10, 2020 
February 24, 2020 
March 09, 2020 
March 23, 2020 
April 13, 2020 
April 27, 2020 
May 11, 2020 
May 27, 2020 (Wednesday) 
June 08, 2019 
June 22, 2019 
July 13, 2020* 
August 10, 2020* 
September 14, 2020 
September 28, 2020 
October 14, 2020 (Wednesday) 
October 26, 2020 
November 09, 2020  
November 23, 2020 
December 14, 2020 (2nd  Monday) 

*Only one meeting in July and August

The meetings will be held in the Main Meeting Room of Town Hall unless otherwise noted, located at 933 
Hopmeadow Street. Meetings will be properly noticed in accordance with FOIA requirements.  
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DATE:  December 2, 2019 
MEMO TO:   Board of Selectmen 
FROM:  Eric S. Wellman 
RE:  LIAISON APPOINTMENTS 
 
 
Liaison Elected Board/Commission 
Wendy Mackstutis 

 
Board of Education 

Wendy Mackstutis  BOE Facilities Master Plan Subcommittee 
Sean Askham 

 
Board of Finance 

Chris Peterson 
 

Library Board of Directors 
Michael Paine 

 
Planning Commission 

Chris Peterson 
 

Board of Assessment Appeals 
Chris Peterson 

 
Zoning Board of Appeals 

Michael Paine 
 

Zoning Commission 

   Liaison Appointed Board/Commission 
Wendy Mackstutis 

 
Aging and Disability Commission 

Jackie Battos 
 

Board of Ethics 
Sean Askham 

 
Building Code Board of Appeals 

Michael Paine 
 

Conservation Commission/Inland Wetlands 
Chris Peterson 

 
Culture, Parks and Recreation Commission 

Michael Paine 
 

Historic District Commission 
Jackie Battos 

 
Housing Authority 

Sean Askham 
 

Police Commission 
Jackie Battos 

 
Public Building Committee 

Michael Paine 
 

Water Pollution Control Authority 
Jackie Battos 

 
Fair Rent Commission 

Sean Askham 
 

Long Range Planning  
Eric Wellman 

 
Long Range Planning  

Jackie Battos 
 

Economic Development Commission 
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Liaison Board of Selectmen Sub-Committee 
Sean Askham 

 
Public Safety Chair 

Chris Peterson 
 

Public Safety  
Eric Wellman 

 
Welfare Chair 

Jackie Battos 
 

Welfare  
Eric Wellman 

 
Personnel, Chair 

Sean Askham 
 

Personnel 
Wendy Mackstutis 

 
Personnel 

Eric Wellman 
 

Finance, Chair 
Sean Askham 

 
Finance 

Jackie Battos 
 

Finance 

   Liaison Temporary Boards/Commissions 
Michael Paine 

 
Clean Energy Task Force 

Wendy Mackstutis 
 

Community for Care  
Jackie Battos 

 
Design Review 

Chris Peterson 
 

Insurance 
Michael Paine 

 
Juvenile Review 

Sean Askham 
 

Retirement Plans Subcommittee 
Chris Peterson 

 
Retirement Plans Subcommittee 

Sean Askham 
 

Performing Arts Center Board 
Chris Peterson 

 
Simsbury Farms Complex Committee 

Sean Askham 
 

Eno Farms Subcommittee 
Wendy Mackstutis 

 
Eno Farms Subcommittee 

Wendy Mackstutis 
 

Technology Task Force 
Jackie Battos 

 
Tourism Committee 

Michael Paine 
 

Recycling Committee 

   
    

 
 
 
Cc: Ericka Butler, Town Clerk 
Melissa Appleby, Deputy Town Manager 
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Bond Counsel Fee Estimates

Day Pitney LLP's Bond Counsel fees are based on the amount of bonds or notes authorized or
issued, and are divided into three components:

1. Bond Authorization

2. Note Issues

3. Bond Issues

The percentage component of the fee calculation decreases as the size of the authorizationand
financing increases.

Bond Counsel costs can be included in project costs and financed by bonding, just like other
project costs, to avoid charges against the annual budget.

Bond Authorizations

Fees pertaining to authorizations are calculated on a per project basis:

$10,000 plus .0005 of amount over
$10,000,000 ($500 per $1,000,000)

Over $10,000,000

.00 1 of authixizalion amount ($ 1,000
per $1,000,000), but not more than
$9,500

Over $7,500,000 but not more than
$ 10,000,000

.001 of authorization amount ($1,000
per $1,000,000), but not more than
$7,000

Over $5,000,000 but not more than
$7,500,000

.001 of authorization amount ($1,000
per $1,000,000), but not more than
$4,500

Over $2,500,000 but not more than
$5,000,000

$2,500$2,500,000 or less

FeeAmount of Authorization

'We normally posþone billing for authorization services until the first bond or note issue, so that
funds are available to make payment. If a financing authorizàtion is not approved or a financing
is not consummated, we will expect to be compensated at our normal hourly rates for time
actually spent on the Municipality's behalf, plus client charges, but not in excess of the fee

93t29384.t
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schedule amounts. When we bill we provide a brief description of the services provided, the
amount of the fee and the amount of each type of disbursement. If more detail is needed, it can
be provided.

Note Issues

Fees pertaining to note issues vary based on the size of the issue, as follows:

Bond Issues

Fees pertaining to bond issues vary based on the size of the issue, as follows:

$20,000 plus .001 of amount over
Sl 0,000,000 ($ 1,000 per $1,000,000)

Over $10,000,000

$ 17,500Over $7,500,000 but not more than
$10,000,000

s15,000Over $5,000,000 but not more than
$7,500,000

$12,500Over $2,500,000 but not more than
$5,000,000

$10,000$2,500,000 or less

FeeAmount of Bonds

We normally bill for bond or note issuance services at or near the delivery date. If an issue does
not go forward, we will expect to be compensated at our normal hourly rates for time actually
spent on the Municipality's behalf, plus client charges, but not in excess of the fee schedule
amounts. 'When we bill we provide a brief description of the services provided, the amount of
the fee and the amount of each type of disbursement. If more detail is needed, it can be provided.

$10,000 plus .0005 of amount over
$10,000,000 ($500 per $1,000,000)

Over $10,000,000

$9,500Over $7,500,000 but not more than
$lo,ooo,ooo

$7,000Over $5,000,000 but not more than
$7,500,000

$6,000Over $2,500,000 but not more than
$5,000,000

$5,000$2,500,000 or less

FeeAmount of Notes

93129384.t
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Refunding Bonds
There is a minimum of $20,000 per issue for refunding bonds. There is an additional $5,000 fee
if the refunding escrow includes securities other than U.S. Treasury SLGs.

Negotiated Issues

The fee is based on the par amount of the bond or note plus any original issue premium to the
extent not applied to Underwriter's discount.

Disbursements

Day Pitney LLP's charges for disbursements and other expenses incurred on a client's behalf are
based on the accompanying "Schedule Of Selected Client Recoverable Disbursements". This
schedule is subject to periodic adjustment.

Please Note: This fee estimate is provided as a guide to estimate our current fees as Bond
Counsel. The schedule is based on our experience in terms of average time, complexity and
responsibility for recent bond or note issues. Our fees may vary if unusual or unforeseen
circumstances arise which require a significant increase in our time or responsibility. If at any
time we believe that circumstances may require an adjustment of our fees, we will consult with
the Municipality.

93129384.1

















EXHIBIT III 

TO:  Members of the Board of Education 
 
FROM: Matthew Curtis, Superintendent of Schools 
 
DATE:  November 12, 2019 
 
RE: Approval of the Collective Bargaining Agreement between the Simsbury 

Board of Education and the Simsbury Education Association effective  
July 1, 2020 – June 30, 2023 

 
 
Negotiations leading to a new collective bargaining agreement have been completed by 
the Simsbury Education Association and the Board of Education.  The negotiation, 
conducted within the restrictions of the Teacher Negotiations Act, has reached the point 
of a tentative agreement through the negotiations and mediation process.  This 
agreement, which is subject to ratification by the Board of Education, has been 
reviewed and recommended by the Board of Education Negotiations Sub-Committee.  
The Simsbury Education Association has also ratified this agreement through a vote of 
its membership.   
 
The three-year agreement contains the following components highlighted below: 
 
1. Duration of Agreement 
 July 1, 2020 – June 30, 2023 
 
2. Wage Settlement   2020-21 2021-22 2022-23 
     Teachers not at maximum shall move one step each year 
 General Wage Increase*     1.54%    1.57%    1.91% 
 Step / Incremental Movement    1.76%__ _ 1.48%_ _1.73%   
  Total       3.30%    3.05%   3.64%     
 
*(Note: the GWI is an average general wage increase.  In each year of the agreement, 
the general wage increase for those at maximum step is higher than those not at top 
step in an effort to make the top end of our salary ranges more competitive with peer 
districts: 
 
 2020-21 1.75% increase if at maximum step; 0.5% increase if on other steps 

2021-22 1.75% increase if at maximum step; 0.5% increase if on other steps 
2022-23 1.73% increase if at maximum step; 0.5% increase if on other steps 
 

 
3. Health Insurance 

A. Changes to the current prescription drug coverage will be implemented. 
Specifically, the Board will implement a plan for mandatory generics, except 
when the prescription is noted as DAW (dispense as written). The Board will 
also implement a specialty pharmacy management program for medications 
used to treat complex and chronic conditions. 

 
 B. The High Deductible Health Plan (HDHP) will continue to be the only plan 

option for new hires. 
 

  C. Revised premium share for individual and family as follows: 



 
    PPO   HMO  HDHP  
2020-21  Buy-up Buy-up   18.5%     
2021-22  Buy-up Buy-up   19.0%     
2022-23  Buy-up Buy-up   20.0%     
 
“Buy-up” is the option to participate in the HMO or OAP by paying the difference between 
(1) what the Board would have paid in premium or premium equivalent plus the applicable 
Board payment to offset the deductible amount for the HDHP and (2) the cost of participating 
in the HMO or OAP. 

 
4. Additional Compensation 
 

• Increased the amount of stipends in the contract for coaches, club advisors, 
and department leaders by 1.75% in each year of the contract. 

• Increased compensation to teach an additional class at the secondary level to 
$70 per day (up from $50 per day) to reflect current economics. 

• Increased the per diem rate for compensation when school is not in session 
from $41 per hour to: 

2017-18 2018-19 2019-20 
 $42.00  $42.00  $43.00 

      
5. Contractual Language Changes 

• Eliminated language regarding mandatory service fees for teachers and 
replaced it with language about voluntary service fees. 

• Increased the cap on disability coverage from $3000 to $5000 per month in 
order to reflect current economics. 

• Amended language regarding sick leave to allow for accumulation of 185 
days (up from 180). 

• Clarified language about teachers whose MA program requires at least 60 
credits to allow them to be placed on the 6th Year schedule. 

• Made several minor technical changes to the contract to allow for improved 
readability. 

•  Amended language about recall of teachers to eliminate outdated references 
to methods of communication. 

 
Below is a Board of Education motion for your consideration. 
 

“Moved that the Board of Education ratify the proposed changes in the collective 
bargaining agreement between the Simsbury Board of Education and the 
Simsbury Education Association for the period July 1, 2020 through June 30, 
2023.” 



EXHIBIT II 

 
 
 
TO:  Members of the Board of Education 
 
FROM:  Matthew Curtis, Superintendent of Schools 
 
DATE:  November 12, 2019 
 
RE: Approval of the Collective Bargaining Agreement between the Simsbury Board of 

Education and the Simsbury School Administrators and Supervisors Association effective 
July 1, 2020 – June 30, 2024 

 
 
Negotiations leading to a new collective bargaining agreement have been completed by the Simsbury 
School Administrators and Supervisors Association and the Board of Education.  The negotiations were 
conducted within the restrictions of the Teacher Negotiations Act. This agreement, which is subject to 
ratification by the Board of Education, has been reviewed and recommended by the Board of Education 
Negotiations Sub-Committee and has been ratified by the Simsbury School Administrators and 
Supervisors Association.  The four-year agreement contains the following components highlighted below: 
 
1. Duration of Agreement 
 

 The provisions of this Agreement shall be in effect during the period of July 1, 2020 through June 30, 
2024, provided that the Board may reopen negotiations over the provisions of Article IV if the cost of 
any medical insurance plan offered therein is expected to result in the triggering of an excise tax 
under The Patient Protection and Affordable Care Act.  

 
 
2. Wage Settlement   2020-21 2021-22 2022-23 2023-24 
  
 General Wage Increase    2.25%      2.25%       2.25% 2.35% 
 Step/Incremental Movement      .23%        .19%       .08%   .08% 
      Total        2.48%      2.44%     2.33% 2.43% 
        
 
 
3. Health Insurance 
 

A. Changes to the current prescription drug coverage will be implemented.  Specifically, the Board 
will implement prescription management provisions that include mandatory generics, prior 
authorization, quantity limits, and step therapy. The Board will also implement a specialty 
pharmacy management program for medications used to treat complex and chronic conditions. 
 

B. The HDHP will continue to be the only plan option for new hires. 
 
C. Revised premium share for individual and family as follows: 
 

      OAP   HMO  HDHP   
  2020-21  Buy-up  Buy-up  20.5%   
  2021-22  Buy-up  Buy-up  21.0% 
  2022-23  Buy-up  Buy-up  22.0% 
  2023-24  Buy-up  Buy-up  23.0% 
 

 “Buy-up” is the option to participate in the HMO or OAP by paying the difference between (1) what the 
Board would have paid in premium or premium equivalent plus the applicable Board payment to offset the 
deductible amount for the HDHP and (2) the cost of participating in the HMO or OAP. 



4. Additional Issues 
 

• The contract will be amended to include the Director of Operations position. 
• Language related to “Personal Illness” has been clarified to note that the administrator may use 

up to ten (10) sick days per year for illness or death in the immediate family. 
• In each year of the contract, administrators will receive an additional $250 in the tax sheltered 

annuity program outlined therein.  
 
  
 
Below is a Board of Education motion for your consideration. 
 
“Moved that the Board of Education ratify the proposed changes in the collective bargaining agreement 
between the Simsbury Board of Education and the Simsbury School Administrators and Supervisors 
Association for the period July 1, 2020 through June 30, 2024.” 













 

Town of Simsbury 
 
 
TITLE:        Mechanics Foreman        GRADE:   T-9 
 
DEPARTMENT: Water Pollution Control Authority – DPW   DATE:   XXX, 2019 
 
POSITION DESCRIPTION: 
  
Supervises and coordinates the maintenance operation of the facility and pump stations. 
Leads in the inspection, maintenance and repair of instrumentation, motors, pumps, and 
other equipment. Works closely with the Superintendent, Assistant Superintendent and 
Process Control Operator to assure required environmental protection standards are met.  
 
SUPERVISION RECEIVED: 
 
Receives general supervision from the Superintendent or Assistant Superintendent.  
 
ESSENTIAL DUTIES AND RESPONSIBILITIES: 
 
• Plans and organizes work using a computer based maintenance program. 
• Coordinates work assignments with the Process Control Operator to assure minimum 

interruption of treatment process. 
• Establishes priorities for work assignments, monitors progress, and logs completed 

work orders in the computer. 
• Monitors progress of assigned tasks and ensures they are performed in accordance 

with standard practice. 
• Coordinates with the Process Control Operator on solving equipment and operational 

problems. 
• Takes action to protect the treatment process and equipment. 
• Inspects equipment and pump stations, for efficiency in operation and to avoid 

breakdowns. 
• Assists Superintendent in researching the need for, and installation of, new or 

replacement equipment. 
• Work weekends and responds to emergencies on a call-in basis. 
• Follows and enforces standard safety procedures and regulations. 
• Assists in training employees  
• Performs related work as required.  
 
REQUIRED KNOWLEDGE, SKILLS AND ABILITIES: 

 
• Thorough knowledge of the operation, maintenance, and repair of wastewater systems 

and treatment equipment. 
• Ability to diagnose equipment problems and perform necessary repairs. 
• Ability to use computerized maintenance management software to set up and manage 

equipment maintenance. 



 

• Working knowledge of the hazards and safety precautions common to municipal 
maintenance and repair activities. 

• Working knowledge of the practices, methods, materials and tools used in equipment 
maintenance. 

• Ability to read and interpret meters, gauges, and accurately record results. 
• Ability to establish and maintain effective preventative maintenance programs, 

policies and procedures. 
• Ability to give clear, concise written and oral instruction and work effectively with 

staff, superiors, and the general public. 
• Ability to establish and maintain effective working relationships with employees, 

supervisors, vendors, and the public. 
• Ability to train personnel. 
• Ability to interpret plans, specifications, and a variety of instructions furnished in 

written, oral, diagrammatic or schedule form. 
• Must be able to work with minimal supervision. 
• Must be able to work as a team member. 
• Ability to perform basic mathematical computations. 
• Ability to safely operate trucks in excess of 26,000 pounds GVW and other motor 

vehicles. 
• Ability to work on an emergency call-out basis. 
 
REQUIRED PHYSICAL AND MENTAL EFFORT: 
 
The physical demands described here are representative of those that must be met by an 
employee to successfully perform the essential functions of this job. 
• Frequently required to use hands to finger, handle, feel or operate objects, tools or 

controls. 
• Frequently required to reach with hands and arms. 
• Occasionally required to climb or balance and safely work from the tanker walkway. 
• Occasionally required to climb or balance and safely work from a ladder. 
• Occasionally required to stoop, kneel, crouch, or crawl. 
• Frequently required to walk, sit, talk, smell or hear. 
• Regularly lift and/or move up to 10 pounds and occasionally lift and/or move up to 50 

pounds. 
• Require vision abilities including close vision, distance vision, color vision, depth 

perception, and the ability to adjust focus. 
• Require sufficient stamina and health to perform strenuous physical labor in all 

weather conditions. 
 
ENVIRONMENTAL CONDITIONS: 
 
The work environment characteristics described here are representative of those 
encountered while performing the essential functions of this job. 
• Frequently performs tasks in outside weather conditions. 
• Frequently works near moving mechanical parts and is exposed to vibration. 



 

•  Frequently exposed to wet and/or humid conditions. 
• Frequently drives a variety of motor vehicles. 
• Frequently works in office setting subject to continuous interruptions and background 

noises. 
• Frequently enters data into a computer and generates reports. 
• Occasionally works in high, precarious positions. 
• Occasionally exposed to fumes, airborne particles, toxic or caustic chemicals. 
• Occasionally exposed to risk of electrical shock.  
• Occasionally exposed to loud noise levels. 
• Occasionally perform maintenance tasks in confined spaces. 
 
TOOLS AND EQUIPMENT USED: 
 
All tools and equipment required for maintenance of mechanical/electrical equipment, 
facility structures, and vehicles including: 
• Sampling and laboratory equipment. 
• Power and hand tools and equipment for vehicle and mechanical system work. 
• Electrical equipment diagnostic tools including multimeters, megohmmeters, 

ammeters, and optical thermometers. 
• . 
• Computer and data management software. 
• Mobile or portable radio. 

Safety equipment 
 
REQUIRED MINIMUM QUALIFICATIONS: 
 
High school diploma or equivalent plus some specialized training in mechanics, 
maintenance management, or a closely related field. Four (4) years of related experience, 
at least two (2) of them which must be lead operational or plant maintenance supervisory 
experience. 
 
SPECIAL REQUIREMENTS: 
 
• Class B CDL. 
 
Note: The duties listed above are intended only as illustrations of the various types of 
work that may be performed. The omission of specific statements of duties does not 
exclude them from the position if the work is similar, related or a logical assignment to 
the position.  
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